
VILLAGE OF COTTAGE GROVE          NOTICE OF PUBLIC 
MEETING

Village of Cottage Grove 

PARKS, RECREATION and FORESTRY COMMITTEE

Thursday, June 24, 2021                                   5:00 PM

Due to the COVID-19 pandemic, this meeting will take place virtually via Zoom. Please join 

the meeting from your computer, tablet or smartphone by 

visiting: https://zoom.us/j/95998548275?

pwd=MkhDVGNrRktDbFEvWUNBdytZa05CQT09

You can also participate via phone by dialing 1-312-626-6799 and use Meeting ID: 959 9854 

8275

When asked for your Participant ID, just press #. When asked for the passcode enter 221.

You may also choose to participate by providing public comment prior to the meeting vial 

email to the Director of Parks, Recreation & Forestry Sean Brusegar 

sbrusegar@village.cottage-grove.wi.us

AGENDA

Call To Order.

Roll Call And Confirm That The Meeting Was Properly Posted.

Public Appearances: Public's Opportunity To Speak About Any Subject That Is Not A 
Specific Agenda Item.

Discuss Updating The Forestry Ordinance.

CHAPTER 294 ORDINANCE SUGGESTIONS.PDF

Discuss And Consider Allowing Dogs In Parks On Walking/Bike Paths.

Update On Continental Properties Plans.

Westlawn 1-Acre Red Hawk Park Playground Update.

Update On The Grand Opening For The Bakken Park Shelter & Splash Pad. 

Director's Report - Parks, Recreation And Forestry Update.

Approve The Minutes Of The May 27, 2021 Parks, Recreation And Forestry Committee 
Meeting.

5.27.21 PRFC MINUTES.PDF

Future Agenda Items.

Adjournment

Notice:

1.  Persons needing special accommodations should call 839 -4704 at least 24 hours prior to the meeting.

2.  It is possible that members of and possibly a quorum of members of other governmental bodies may be in  

     attendance at the above stated meeting to gather information; no action will be taken by any governmental 

     body at the above -stated meeting other than the governmental body specifically referred to above in this 

      notice .

3.  Any item on the agenda is subject to final action.

1.
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4.

Documents:
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Chapter 294 Ordinance Suggestions 
Provided by Bluestem Forestry Consulting, Inc. 
December 23, 2020 
 
294-3 Village forester 
C.  Do not leave a clause allowing the homeowner permission to grant access.  If this is an emergency 
situation, you need permission to enter the property, period, to inspect the tree.  Consider: 
 

Authority to Enter Private Premises. The Village Forester or his/her authorized 

representative shall have the authority to enter upon private real estate, 

excluding any buildings thereon, at reasonable times for the purposes of 

examining or taking the necessary samples of any suspected nuisance tree or 

shrub located upon or over such premises, and enforcing the provisions of this 

ordinance.  

 

Add to Village Forester portion an interference portion.  Suggestion: 

 

Interference Prohibited. No person shall interfere with the Village Forester or 

his/her authorized representative while engaged in the execution or 

enforcement of this ordinance. 

 

 

294-5 Subdivision Review 

Items A (b) and B (2) do not match.  The spacing amounts should be the same throughout the 

ordinance. 

 

Add a section on guarantee, such as: 

 

The subdivider shall be responsible for replacing trees that die within two years of 
planting. The owner of a lot shall be responsible for all tree relocation or 
replacement costs due to their actions or construction. 

 

 

294-6 Restricted Activities 

E.  I would extend these dates to March 15 – July 31.  There is an option to get permission to 

prune during this period, but since our winters seem to be shorter, it is best to start the ban 

earlier and since summers tend to be a bit longer, extend the date as well. 

 

 

Add a few sections including:     Tree protection during construction 

    Appeal to orders of Village Forester 

    Penalties 

    Emergencies 

    Severability 



 

TREE PROTECTION DURING CONSTRUCTION IN A PUBLIC AREA 
 

(1) Definitions. 
 

(a)        For the purposes of this section, “public tree” shall be extended to include any 
tree located on private property adjacent to a public area with any part of the tree 
protection zone of such tree extending into the public area 
 
(b)      “Tree protection zone” shall mean a zone of protected space surrounding 

any public tree extending from the topmost branch or leader downward to a 

distance of thirty-six (36) inches below the surrounding ground surface level. The 

radial dimension from the center of the tree to the outermost horizontal limit of 

the zone is determined by the diameter of said tree as measured at four and one 

half (4 ½) feet above ground surface level. 

 

(c) “Construction” shall mean the installation, alteration, repair, 

replacement or relocation of any of the following: 
 

1. Any street, curb, sidewalk, pavement, street light, traffic signal or 

other surface structure. 

 

2. Any underground utility distribution and service facility including water 

pipe, sanitary and storm sewer, gas pipeline, electric power and communication 

wire, cable, conduit, duct and associated vaults, manholes, pull boxes; and any 

irrigation facilities. 
 

3. Any overhead wire, cable and associated support structure. 
 
 

(2) Permit required. No individual person, firm, partnership, association, 

corporation or government entity, except as provided in subsection (6) of this 

section, shall do or cause to be done, any construction as herein defined, in any 

public area in the Village prior to issuance by the Village forester of a valid 

Forestry Special Construction Permit. 
 

(3) Permit Application, Plan Review, Approval. Any person proposing to do 

construction work in a public area shall apply in writing to the Village forester for 

a permit to do such work. Such application shall specify the location and 

description of the proposed work, and the estimated start and completion dates. 

A complete copy of the construction plans shall be provided along with said 

application. If, upon review of the construction plans and any supplemental 

information provided by the applicant, the Village forester determines that the 

work is necessary and can reasonably be expected to progress in compliance 

with all forestry specifications and conditions, he/she shall issue the permit 
 

(4) Permit Form, Expiration, Compliance, Inspection. Permits shall be issued by 

the Village forester on the standard form for this purpose. The permit shall 



specify the forestry specifications and any special conditions or requirements to 

be satisfied in connection with the work. Permits issued under this section shall 

specify an expiration date not to exceed twelve (12) months after the date of 

issuance. The Village forester shall inspect the work in progress on a regular 

basis to ensure compliance with the terms of the permit. 
 

 

(5) Permit Exemption. No permit shall be required for construction proposed by 

any department or division of Village government; however, all other provisions 

of this section shall apply. Any contract entered into between any Village 

department of division and a contractor for hire shall contain the construction 

specification provisions of this section. Any Village employee performing 

construction work under this subsection shall also comply with the provisions of 

this section. 

  

(6) Standing Permit for Repair by Utility Providers.  Any agency that routinely 
completes work related to a utility may request a “Standing Permit for Repair.”  This 
permit will allow that agency to complete minor repairs without the need for a separate 
permit for each repair occurrence.  Permits will be valid for a term of one calendar year 
and must be renewed annually. 
 

 

(a) Conditions of permit. 

 

1. Notification. Permittee shall notify the Village forester by phone, fax or 

other means prior to commencing a necessary repair, and shall give the location, 

date and time of the work. Emergency repairs necessary to protect life and property, 

and other necessary repairs during non-business hours shall be exempt from pre-

notification but shall be reported on the next business day. 
 

2. All work performed in accordance with this subsection shall be 

subject to the specifications set forth in this section, and any special conditions 

specified in the permit. 

 

(b) Permit Form, Issuance, Renewal, Compliance, Inspection. Standing 

Permits shall be issued by the Village forester on the standard form for this purpose. 

The permit shall specify the forestry specifications and any special conditions or 

requirements to be satisfied in connection with the work. Permits issued under this 

section shall be valid from January 1 through December 31 and shall be 

automatically renewed for a like term. The Village forester shall inspect the work and 

worksite from time to time to ensure compliance with the terms of the permit. 

 
 
 
 

APPEAL FROM ORDER OF THE VILLAGE FORESTER. 

 



(1) A person who receives an order from the Village Forester and objects to all 

or part thereof may, within ten(10) days of receipt of order, notify the Village Forester 

in writing of the nature of the objection and request a conference with the Village 

Forester and Department of Parks, Recreation and Forestry. The Department of 

Parks, Recreation and Forestry shall schedule such a conference within ten (10) 

days of receiving the request. If the person objecting to the order wishes to further 

appeal the results of the conference, that person may, within ten (10) days of the 

conference, make a written request to appeal the order by requesting a hearing 

before the Parks, Recreation and Forestry Committee. The Parks, Recreation and 

Forestry Committee shall schedule a hearing of the appeal within fifteen (15) days of 

receiving the appeal. Within ten (10) days of the hearing the Parks, Recreation and 

Forestry Committee shall notify the appellant of its decision in writing. The Parks, 

Recreation and Forestry Committee may affirm, cancel, or modify the order, in its 

discretion, to best conform such order to the intent of this ordinance. The decision of 

the Parks, Recreation and Forestry Committee shall become final after it is reviewed 

by the Common Council. 
 
 
PENALTIES.  

 

(1) Every person convicted of a violation of this section shall suffer a forfeiture not 

to exceed $1,000.00 together with costs of prosecution, and in lieu of payment 

assessed, imprisonment for a period not to exceed thirty (30) days in the county 

jail.  n addition to the forfeiture the Village may require restitution for the fair 

market value of the tree(s) and /or shrub(s) which were damaged or destroyed 

as result of violation of this ordinance. 
 
EMERGENCIES 

 

(1) If The Village Forester, in the case of emergencies, such as windstorms, ice 

storms, insect/disease outbreaks or other disasters, may waive the 

requirements of this Ordinance so that private or public work to restore order in 

the Village is in no way hindered.     

 

SEVERABILITY 

 

(1) If any section, subsection, sentence, clause or phrase of this ordinance is for 

any reason held to be invalid or unconstitutional by reason of any decision of 

any court of competent jurisdiction, such decision will not affect the validity of 

any other section, subsection, sentence, clause, phrase or portion thereof 

irrespective of the fact that any one or more sections, subsections, sentences, 

clauses, phrases or portions thereof may be declared invalid or unconstitutional. 

 

 

 

 

 



 

 

 



 

G:\PWParksRec\PRFC Meeting Packet Items\6.24.21\5.27.21 PRFC minutes.doc 

Page 1 

 

Village of Cottage Grove  
 

PARKS, RECREATION and FORESTRY COMMITTEE  
Meeting Minutes for Thursday, May 27, 2021 

                                                                    

 

1. Call to order virtual Zoom meeting. The meeting was called to order by Heidi Murphy at 

5:00 pm. 
 

2. Roll call and confirm that the meeting was properly posted.   

It was determined that a quorum was present, and that the agenda had been properly 

posted. Committee members present for the meeting were Heidi Murphy (chair), Penny 

Aguilera, Amy Brice, Jay Kiefer and Kevin Laufenberg. Staff present were Parks, Recreation 

and Forestry Director Sean Brusegar and Utility Clerk Kristen Krause. Also present was Jill 

Schmitz of The Ride. 
 

3. Public appearance:  Public’s opportunity to speak about any subject that is not a 

specific agenda item. 

None.    
 

4. Discuss and consider allowing The Ride to use Community Park as a rest stop on 

Sunday, September 26. 

Jill Schmitz of The Ride presented the plan for the annual event and explained that it would 

be a full event this year. Organizers are hoping for 1,500-1,700 participants this year. She 

expects the riders to be coming through the Village and using the rest stop at Community 

Park from 10:30 am to 5:30 pm. At any given time throughout the day, it is anticipated that 

10-30 people will be utilizing the rest stop. There will be three portable restrooms and three 

tents at the Community Park rest stop and there will be signage on both CTH N and also on 

CTH BB where bikers will be crossing. Motion by Kiefer, seconded by Aguilera, to allow The 

Ride to use Community Park as a rest stop on Sunday, September 26, 2021. Motion carried 

with a unanimous voice vote of 5-0-0. 
 

5. Update on Continental Properties plans. 

Murphy reported that the Village Board recently approved the plans. Continental Properties 

will continue to work with Brusegar on the dog park. Brusegar noted that the only changes to 

the plans were the addition of a black top path from the parking lot to the park entrance, and 

the addition of maintenance gates for trucks/mowers. The opening of the dog park is still 

slated for 2023.  
 

6. Westlawn 1-acre Red Hawk Park playground update.  

Brusegar reported that the playground equipment has been ordered and installation is 

expected near the end of July. 
 

7. Update on the grand opening for the Bakken Park Shelter and splash pad. 

Plans for the grand opening are proceeding as planned according to Brusegar. The EMS and 

DJ are secured for the event. MSA and CRS will both have drones at the event for aerial 
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coverage and photos. MSA is also providing material to local media. The activation of the 

splash pad will occur around 10:30 am. Bill Schultz of the Miracle League will be on hand to 

provide tours of the new field and rugby will have a game scheduled that morning as well. 
 

8. Covid-19 Parks and Recreation update. 

In Recreation, 7th/8th grade baseball began this week, with all other baseball beginning next 

week. We are still looking for umpires. Offers were made to playground staff. Since staff 

numbers for the camp are low, we will continue to watch staff to participant ratios. Recreation 

Supervisor Trista Taylor will be on hand at the camp for the first few days to offer support. 

Most programs are also full this summer. Prepping for the Fall/Winter guide begins next 

week. We are currently having difficulty reaching the MGSD to reserve spaces for the fall and 

winter programs.   
 

In Parks, we are continuing to get ready for the Bakken Park shelter and splash pad grand 

opening. The splash pad passed the Dane County inspection today. Daily testing of the water 

at the splash pad has been occurring, and chlorine and pH levels are recorded. Harmony 

Construction is finishing up the punch list items at Bakken Park. The Little Free Libraries at 

Huston, Northlawn and the Bank of Sun Prairie will be replaced soon by the Optimist Club of 

Cottage Grove.   
 

In Forestry, the Village Forester began spring tree planting. 24 trees will be planted this 

spring. The forester also replaced 26 trees in the Commerce Park (12 Lilac Ivory Silk and 14 

Maple Autumn Fantasy). The tree inventory is also now on the Village GIS. Brusegar would 

also like to discuss some forestry ordinance changes in the near future.   

 

As the Miracle Field nears completion, the scoreboard awaiting installation, players received 

their jerseys and hats this past Sunday at Oakstone Recreation. The grand opening for the 

field is scheduled for June 9. The rugby club will be providing food from 5:30-8:00 pm. They 

are expecting approximately 400 people. Regular league nights will be Tuesdays and 

Wednesdays (5:30 and 7:00 pm) beginning on June 15.   
 

9. Approve the minutes of the April 15, 2021 meeting. 

Motion by Laufenberg, seconded by Aguilera, to approve the minutes of the April 15, 2021 

meeting as presented. Motion carried with a unanimous voice vote of 5-0-0.  
 

10. Approve the minutes of the April 29, 2021 meeting. 

Motion by Murphy, seconded by Kiefer, to approve the minutes of the April 29, 2021 meeting 

as presented. Motion carried with a unanimous voice vote of 5-0-0. 
 

11. Future Agenda Items 

• Update on Red Hawk Park playground equipment selections.  

• Update on Continental Properties plans. 

• Discuss updating forestry ordinances. 
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• The next regular PRFC meeting is scheduled for Thursday, June 24, 2021 at 5:00 pm 

and will be a virtual Zoom meeting. Meetings will be the 4th Thursday of each month 

going forward.  
 

12. Adjournment.      

Motion by Aguilera, seconded by Brice, to adjourn the meeting at 5:38 pm. Motion carried 

with a voice vote of 5-0-0.  

 
Respectfully submitted by Kristen Krause, Utility Clerk. 

              Approved on:  ___ 
 

These minutes represent the general subject matter discussed in this meeting but do not 
reflect a verbatim discussion of the subjects and conversations that took place. 
 




