DEER‐GROVE EMS COMMISSION MEETING
Cottage Grove Emergency Services Building
4030 County Road N, Cottage Grove, WI 53527
Thursday, November 18, 2021
6:30 P.M.
Meeting will be broadcasted via GoToMeeting. Login information:
https://global.gotomeeting.com/join/154033389
You can also dial in using your phone.
(For supported devices, tap a one-touch number below to join instantly.)
United States: +1 (872) 240-3311
Access Code: 154-033-389
New to GoToMeeting? Get the app now and be ready when your first meeting starts:
https://global.gotomeeting.com/install/154033389

AGENDA
1. Call to Order.
2. Public Appearances: The public’s opportunity to speak to the commission about any item not on
the agenda.
3. Approval of minutes from previous meeting(s).
4. Discuss and consider approval of October Financial Reports.
5. Discuss and consider approval of Bills for Budgeted/Approved Expenses.
6. Discuss and consider approval of Write Offs and Aging of Accounts.
7. Staff Report.
8. Correspondence.
9. Update on Public Administration Associates EMS Study.
10. Update on proposals to the district municipalities for ARPA fund use.
11. Discuss and consider approval of a letter of engagement with Johnson Block and Company for
the 2021 audit of DGEMS financial statements.
12. Discuss and consider 2022-2025 Collective Bargaining Agreement.
13. Discuss and consider Policy 5.21 Building Use and Security.
14. Discuss and consider updates to Policy 5.7 Station Hygiene and Pest Control.
15. Discuss and consider Policy 7.01 Documents and Records Retention.
16. Agenda items for next commission meeting.
17. Adjournment.
***ANY ITEM IS SUBJECT FOR ACTION***
By: Kris Hampton, Commission Chairperson
Submitted: November 11, 2021
It is possible that members of and a possible quorum of members of other governmental bodies of the municipalities
may be in attendance at the above‐stated meeting to gather information; no action will be taken by any other
governmental body at the above‐stated meeting other than the governmental body specifically referred to above in
this notice.
Please Note: Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact the Deer‐Grove EMS Chief
at 608‐839‐5658.

DEER-GROVE EMS COMMISSION MEETING
COTTAGE GROVE EMERGENCY SERVICES BUILDING
THURSDAY, OCTOBER 21, 2021
Minutes
Present: Kris Hampton Remote: Troy Allen, Sarah Valencia, Gary Wieczorek, Kristi Williams and Greg Frutiger
joined at 6:31 p.m.
Also present: Chief Eric Lang, Remote: Office Manager Mandy Cysiewski and Deputy Chief Lisa Antoniewicz,
Hampton called the meeting to order at 6:30 p.m.
Public Appearances: None
Approval of minutes from previous meeting(s): Motion by Williams/Allen to approve minutes from September 16,
2021, as presented. Motion carried 5-0.
Discuss and consider approval of September Financial Reports: Williams questioned if the continuing education
will be used? Chief Lang stated some members are going to WEMSA conference next week which will use a portion
of it. He added many classes were canceled so staff have been unable to use those funds. Motion by
Williams/Valencia to approve the September financial reports as presented. Motion carried 6-0.
Discuss and consider approval of Bills for Budgeted/Approved Expenses: Chief Lang stated Hampton questioned
who FirstNet is prior to the meeting? Chief Lang stated this is the new cellular provider. The first bill was large due
to setup and upgrade of the current system. Motion by Valencia/Allen to approve payment of bills as presented.
Motion carried 6-0.
Discuss and consider approval of Write Offs and Aging of Accounts: Motion by Williams/Frutiger to approve the
aging of accounts as presented. Motion carried 6-0.
Staff Report: There were 96 calls in September, including 13 missed calls. This is down from 99 calls in the same
month last year. Volunteers provided 427 hours in September, up from 380 hours in the previous month and down
from 460 hours during September 2020. In addition to what is in the written report, the following was discussed:







Frutiger questioned ambulance maintenance, the broken plastic piece and if the part on the new ambulance
will not be plastic. Chief Lang stated it has already been discussed and will come as aluminum fittings. Chief
Lang stated the bill has been submitted for reimbursement.
Chief Lang stated after the new cradle points were installed by Belco he learned it is taking up to two years
to get interceptors replaced. He added the current plan is to replace it in 2023 so a discussion should probably
start now. He added it is not an agenda item tonight, but he will add it to a future meeting.
Hampton questioned what the ePCR platform RFP is? Chief Lang stated Deer Grove uses LifeQuest’s ePCR
platform. Three RFPs for a new platform were received, it was narrowed down to two and currently he is
waiting on presentations from those two.
Chief Lang stated the Marshall collaboration with effectively on hold due to Allain being on the ambulance
and Marshall only has one ambulance at this time.
Hampton question if there’s an update on the new ambulance? Chief Lang stated the salesperson stated it
may end up being faster to cancel the order for a 2021 and ordering a 2022.
Williams stated she was surprised to see no applicants for the current hiring process. Chief Lang stated since
writing the staff report two applications have been received. He added there is a plan to meet with the current
LTE staff to see what else can be done for LTEs.

Correspondence: Chief Lang read aloud one email from a fellow Dane County EMS worker.
Updated on Collective Bargaining Agreement: Chief Lang stated he has not had a chance to speak with Devon,
but the last he heard the L311 staff was looking over the tentative agreement.
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Update on Public Administration Associates EMS Study: Chief Lang stated his understanding is PAA has
reached out to commission members. Hampton stated they had. Chief Lang stated he invited them to speak tonight,
but they will not be able to answer questions at this time, so they opted to not attend.
Update on 2022 DGEMS Budget: Chief Lang stated the budget passed all three communities.
Discuss and consider edits to the Holiday Time & Pay/Bonus policy: Chief Lang stated the edit is due to staff
vacation requests for holidays this year. Full time staff already get a bonus but want to extend a similar bonus to the
LTE group. Instead of $15/hour it would be half their base rate and later the policy would not need to be updated if
the bargaining unit changes. Hampton questioned the last line on item g. Chief Lang stated this change to add two
floating holidays was made to better align with other administrative workers in the county. Wieczorek stated he does
not believe this cannot be put into effect because the bargaining agreement is not final. Chief Lang stated the
bargaining unit is in the CBA and is not covered by these policies. Motion by Valencia/Williams to approve Holiday
Time & Pay/Bonus policy as presented. Motion carried 5-1.
Discuss and consider editing the coverage agreement with Cambridge EMS: Chief Lang stated Director Salov
contacted him last week to dust off this agreement and continue to use it due to staffing issues in Cambridge. Chief
Lang stated everything is fine as written except the pay because the original was based on paying the LTEs $15/hour.
He suggested increasing the amount to $1,000/day. Frutiger stated he agrees with $1,000/day. Allen questioned
covering the wear and tear on the ambulance? Frutiger stated there would hopefully be run fees. Allen questioned the
wear and tear to have an ambulance in Cambridge? Chief Lang stated the ambulance would be ran out of Deerfield
so it would only respond to Cambridge in the event of a call. Wieczorek stated he would put the agreement in effect
until 12/31/2021 and then review. Motion by Frutiger/Williams to up the fee to $1,000/day until 12/31/21 and both
parties will review and extend if necessary. Motion carried 6-0
Discuss and consider sending preliminary proposals for contracted EMS services to Marshall Area EMS and
Cambridge Community Fire and EMS Department: Chief Lang stated at last month’s meeting it was requested to
reach out to Marshall for an RFP. Chief Lang made the request and received a word back they were going to keep
where they were going. A few days later Chief Lang read an article about Cambridge looking to privatize. Chief
Lang stated instead of trying to combine operations, offer a similar situation as Town of Pleasant Springs and
Deerfield. Hampton questioned how the numbers were derived? Chief Lang stated it was estimated based on current
knowns. Frutiger stated other items should be added such as accounting and legal fees. He also stated he would not
want to take ownership of their equipment. Chief Lang stated they would provide the equipment and Deer Grove
would use it. Allen agreed he would not want to take ownership of equipment. Wieczorek does not want to bite off
more than the district can chew, and he wants to wait until the results come in from PAA. He also stated he read an
article stating Marshall has already reached an agreement with Sun Prairie. Valencia stated she thinks it is best to
wait until the PAA report is received. She also questioned what the rush is? Lang stated if Cambridge is looking at a
private ambulance company it could be detrimental to Deer Grove. Frutiger stated he would want a formal proposal
from their governing body. Motion by Allen/Frutiger to table until after results are received from PAA. Motion
carried 6-0
Discuss and consider requesting the use of American Rescue Plan Act (ARPA) funds to finance an upgrade to
the radio communications infrastructure: Chief Lang stated over the last two years many departments in northeast
Dane County have applied for grants to upgrade radios but have been unsuccessful. He also stated new radios would
need to be purchased for the new M81. The old radios are too old to move over. Chief Lang stated he heard from
AFG last week and the submission was good, but they ran out of funds. He added they encouraged the districts to
reapply, but it could be another year before anything is heard. Chief Lang stated once Jefferson County upgrades
their radios, our radios will no longer work there. He also said he was attempting to find ways to purchase the radios
without challenging the municipalities’ budgets. Waterloo used ARPA fund to completely replace their radios for
approximately $290k. Hampton suggested sending a letter to the communities to see if they would use their funds.
Chief Lang stated he can update the current document and send to the communities. Wieczorek cautioned asking the
contracted municipalities for fear of pushing them away. Allen stated this is not a request for money, but to see if
they would have ARPA funds available. Chief Lang stated this is like the CARES money received in 2020. Motion
by Allen/Valencia to have Chief Lang send a letter to the Deer Grove EMS District municipalities, on behalf of the
commission, to ask to share ARPA funds. Motion carried 6-0.
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Set next commission meeting date and location: The next meeting will be held on Thursday, November 18, 2021,
at the Cottage Grove Emergency Services Building with a remote call-in option beginning at 6:30 P.M.
Agenda items for next commission meeting: CBA update, PAA update, ARPA funds
Adjournment: Motion by Frutiger/Allen to adjourn. Motion carried 6-0. The meeting ended at 7:39 P.M.
Submitted by Mandy Cysiewski
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Deer Grove EMS District

Profit & Loss Budget vs. Actual
January through October 2021

Jan ‐ Oct 21
Ordinary Income/Expense
Income
230 ∙ Training Center Income
300 ∙ Special Event Fee
4999 ∙ Uncategorized Income
610 ∙ Town/Villages Assesments
620 ∙ Ambulance Run Fees
625 ∙ Misc Government Revenue
630 ∙ Contracted Revenue
639 ∙ FAP Funds Received
640 ∙ Interest Earned
650 ∙ Grant Revenue
694 ∙ Proceeds from sale of equip.
999 ∙ Insurance Reimbursement
Total Income
Gross Profit
Expense
6140 ∙ Credit Card Fees
720 ∙ Wages
721 ∙ Health Insurance
722 ∙ Workmans Comp
723 ∙ Retirement Plan
724 ∙ Employers FICA Expense
725 ∙ Staff Continuing Education
726 ∙ Travel/Mileage Reimbursement
728 ∙ Medical Director Fee
729 ∙ COVID‐19 Leave
734 ∙ Overtime
735 ∙ EMT Stipend
736 ∙ LifeQuest Billing
740 ∙ Office Equipment (expense)
742 ∙ Office Supplies
770 ∙ Communications
775 ∙ IT expenses
790 ∙ Publicity and Advertising
791 ∙ Training Center Expense
810 ∙ EMT Recognition
820 ∙ EMT Continuing Education
825 ∙ Chief Continuing Education
829 ∙ Vehicle Maintenance
831 ∙ Fuel
840 ∙ Equipment/Non‐Disposable
842 ∙ Equipment Maintenance
845 ∙ Capital Purchase
850 ∙ Medical Supplies
852 ∙ Training Medical Supplies
860 ∙ Clothing
870 ∙ Insurance
871 ∙ Group Life Insurance
872 ∙ Unemployment Insurance
878 ∙ Community Medic Program
879 ∙ Health Maintenance & Safety
880 ∙ Legal Fees
881 ∙ Accounting Fees
885 ∙ Overdue Run Fees
898 ∙ Building and Grounds
899 ∙ Miscellaneous Expenses
Total Expense
Net Ordinary Income

10/12th
Annual
Budget

Budget

$ Over Budget % of Budget

Jan ‐ Oct 20

1,250.00
2,083.33
2,500.00
5,405.00
1,666.67
2,000.00
4,336.79
0.00
0.00
698,018.96 581,682.46 698,018.95
529,928.61 500,000.00 600,000.00
25,815.03
0.00
0.00
67,571.05
56,309.21
67,571.05
0.00
0.00
0.00
810.94
416.67
500.00
4,181.97
0.00
0.00
6,500.00
0.00
0.00
0.00
0.00
0.00
1,343,818.35 1,142,158.33 1,370,590.00
1,343,818.35 1,142,158.33 1,370,590.00

‐1,250.00
3,405.00
4,336.79
0.01
‐70,071.39
25,815.03
0.00
0.00
310.94
4,181.97
6,500.00
0.00
‐26,771.65
‐26,771.65

50.0%
4,195.00
270.25%
370.00
100.0%
3,053.11
100.0% 520,617.20
88.32% 497,573.69
100.0%
13,732.95
100.0%
66,412.80
0.0%
6,130.19
162.19%
630.93
100.0%
93,019.04
100.0%
0.00
0.0%
2,615.85
98.05% 1,208,350.76
98.05% 1,208,350.76

476.03
0.00
0.00
445,436.54 490,500.00 588,600.00
123,691.17 117,166.67 140,600.00
19,875.93
18,333.33
22,000.00
55,681.42
52,333.33
62,800.00
41,755.46
50,358.33
60,430.00
2,195.00
7,500.00
9,000.00
206.08
416.67
500.00
10,000.00
10,000.00
12,000.00
2,475.42
0.00
0.00
102,925.26 115,416.67 138,500.00
13,536.00
20,833.33
25,000.00
38,131.84
37,916.67
45,500.00
537.19
1,358.33
1,630.00
1,133.85
1,666.67
2,000.00
5,083.97
4,833.33
5,800.00
5,520.80
6,025.00
7,230.00
2,135.71
1,666.67
2,000.00
1,553.69
1,666.67
2,000.00
1,652.25
2,083.33
2,500.00
1,238.10
4,166.67
5,000.00
129.09
1,250.00
1,500.00
13,052.50
10,000.00
12,000.00
12,429.95
11,666.67
14,000.00
12,997.61
4,416.67
5,300.00
2,598.68
3,000.00
3,600.00
9,040.00
83,333.33 100,000.00
34,314.42
41,416.67
49,700.00
623.00
833.33
1,000.00
5,545.16
10,583.33
12,700.00
10,769.00
7,166.67
8,600.00
793.33
666.67
800.00
0.00
3,333.33
4,000.00
0.00
250.00
300.00
1,083.87
2,083.33
2,500.00
6,464.00
6,666.67
8,000.00
8,200.00
6,666.67
8,000.00
61,176.89
0.00
0.00
2,520.67
2,916.67
3,500.00
970.64
1,666.67
2,000.00
1,057,950.52 1,142,158.33 1,370,590.00
285,867.83
0.00
0.00

476.03
‐143,163.46
‐16,908.83
‐2,124.07
‐7,118.58
‐18,674.54
‐6,805.00
‐293.92
‐2,000.00
2,475.42
‐35,574.74
‐11,464.00
‐7,368.16
‐1,092.81
‐866.15
‐716.03
‐1,709.20
135.71
‐446.31
‐847.75
‐3,761.90
‐1,370.91
1,052.50
‐1,570.05
7,697.61
‐1,001.32
‐90,960.00
‐15,385.58
‐377.00
‐7,154.84
2,169.00
‐6.67
‐4,000.00
‐300.00
‐1,416.13
‐1,536.00
200.00
61,176.89
‐979.33
‐1,029.36
‐312,639.48
285,867.83

100.0%
435.04
75.68% 384,838.80
87.97% 115,363.20
90.35%
20,613.84
88.67%
53,632.71
69.1%
38,238.87
24.39%
2,466.00
41.22%
0.00
83.33%
4,500.00
100.0%
3,537.28
74.31% 104,447.06
54.14%
16,776.00
83.81%
34,554.07
32.96%
806.73
56.69%
575.60
87.66%
3,888.13
76.36%
6,674.94
106.79%
1,780.00
77.69%
2,130.13
66.09%
1,414.38
24.76%
387.53
8.61%
581.08
108.77%
11,893.00
88.79%
8,760.19
245.24%
10,392.84
72.19%
3,926.55
9.04% 152,089.45
69.04%
29,306.81
62.3%
299.78
43.66%
10,537.35
125.22%
10,338.00
99.17%
681.49
0.0%
114.04
0.0%
50.00
43.36%
1,010.98
80.8%
5,604.00
102.5%
7,900.00
100.0%
66,162.71
72.02%
4,821.78
48.53%
216.55
77.19% 1,121,746.91
100.0%
86,603.85
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Deer Grove EMS District

Profit & Loss Budget vs. Actual
January through October 2021

Jan ‐ Oct 21
Other Income/Expense
Other Income
691 ∙ Unassigned Funds Applied
692 ∙ FAP funds Allocated
Total Other Income
Other Expense
1099 ∙ Reportable Health Coverage
Total Other Expense
Net Other Income
Net Income

10/12th
Annual
Budget

Budget

$ Over Budget % of Budget

Jan ‐ Oct 20

‐5,300.00
‐5,537.34
‐10,837.34

0.00
0.00
0.00

0.00
0.00
0.00

‐5,300.00
‐5,537.34
‐10,837.34

100.0%
100.0%
100.0%

0.00
0.00
0.00

0.00
0.00
‐10,837.34
275,030.49

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

0.00
0.00
0.00
275,030.49

0.0%
0.0%
0.0%
100.0%

0.00
0.00
0.00
86,603.85
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5:42 PM

Balance Sheet

11/10/21
Accrual Basis

As of October 31, 2021
Oct 31, 21
ASSETS
Current Assets
Checking/Savings

628,554.57

Accounts Receivable
1200 · Accounts Receivable
1210 · Lifequest Receivables

-10.00
156,104.09

Total Accounts Receivable

156,094.09

Total Current Assets

784,648.66

Fixed Assets

576,694.52

Other Assets
112 · Allowance for Doubtful Accounts

-41,589.17

Total Other Assets

-41,589.17

TOTAL ASSETS
LIABILITIES & EQUITY
Liabilities
Current Liabilities
Accounts Payable
Credit Cards
Other Current Liabilities
Lifequest Deposit Adjustments
Member Reimbursements Payable
Payroll Liabilities
231 · Deferred Run Revenue
Total Other Current Liabilities
Total Current Liabilities
Total Liabilities
Equity
1110 · Retained Earnings
380 · Fund Balance-Unrestricted
381 · Fund Balance-Restricted (FAP)
Aids & Training
EMT Basic Training
Total 381 · Fund Balance-Restricted (FAP)
383 · Investment in Fixed Asset
Net Income
Total Equity
TOTAL LIABILITIES & EQUITY

1,319,754.01

7,329.02
2,982.99
0.12
450.00
10,984.96
45,291.09
56,726.17
67,038.18
67,038.18
182,863.72
193,540.04
12,916.47
11,670.45
24,586.92
576,694.66
275,030.49
1,252,715.83
1,319,754.01
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num
EFT

Type
Liability Check

Date

Name

10/08/2021 Wisconsin Deferred Compensation

Memo

Account

98971‐01

101 ∙ Operating Checking

98971‐01
98971‐01

WI Deferred Comp Liability
WI Deferred Comp Liability

TOTAL
EFT

Liability Check

10/08/2021 Bank of Deerfield

101 ∙ Operating Checking
Direct Deposit Liability
Direct Deposit Liability

TOTAL
21373

Liability Check

10/05/2021 Globe Life Liberty National

VOID: 29251

101 ∙ Operating Checking

TOTAL

Original Amount
‐530.00

380.00
150.00
530.00

Liability Check

10/12/2021 EFTTPS

39‐1293690

101 ∙ Operating Checking

39‐1293690
39‐1293690
39‐1293690
39‐1293690
39‐1293690

224 ∙ FICA/Fed Payable
2242 ∙ FICA/Fed Payable‐ER
2241 ∙ FICA/Fed Payable‐EE
2242 ∙ FICA/Fed Payable‐ER
2241 ∙ FICA/Fed Payable‐EE

TOTAL
21384

Liability Check

10/08/2021 Fire Fighters Local 311

101 ∙ Operating Checking
Local 311 Dues

TOTAL
EFT

Liability Check

10/14/2021 Wisconsin Department of Revenue

19,157.49
705.26
19,862.75

21374

Bill Pmt ‐Check

10/05/2021 Alcivia

2,386.00
1,755.41
1,755.41
410.56
410.56
6,717.94

228.88
228.88

036‐0000519180‐02

225 ∙ State Withholding

1,314.61
1,314.61

VOID: Sept Fuel

101 ∙ Operating Checking

10/05/2021 Belco Vehicle Solutions, LLC

C79 antenna purchase/install and
cradlepoint install

101 ∙ Operating Checking

6447

Bill

10/01/2021

C79 antenna purchase/install and
cradlepoint install

770 ∙ Communications

‐228.88
‐228.88

‐1,314.61
‐1,314.61

0.00
0.00

Bill Pmt ‐Check

‐2,386.00
‐1,755.41
‐1,755.41
‐410.56
‐410.56
‐6,717.94

‐228.88

‐1,314.61

21375

0.00

‐6,717.94

101 ∙ Operating Checking

TOTAL

‐19,157.49
‐705.26
‐19,862.75

0.00

036‐0000519180‐02

TOTAL

‐380.00
‐150.00
‐530.00

‐19,862.75

0.00
EFT

Paid Amount

0.00

‐359.00

359.00

‐359.00
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num

Type

Date

Name

Memo

Account

TOTAL

Original Amount Paid Amount
359.00
‐359.00

21376

Bill Pmt ‐Check

10/05/2021 Life‐Assist, Inc.

Misc Medical Supplies

101 ∙ Operating Checking

1135430

Bill

09/21/2021

Misc Medical Supplies

850 ∙ Medical Supplies

331.73
331.73

21377

Bill Pmt ‐Check

10/05/2021 O'Reilly Auto Parts

101 ∙ Operating Checking

‐69.24

TOTAL

‐331.73

4331‐377422 Bill
4331‐377509 Bill

09/28/2021
09/29/2021

Hose connector
3 ‐ gallon antifreeze

829 ∙ Vehicle Maintenance
829 ∙ Vehicle Maintenance

21378

Bill Pmt ‐Check

10/05/2021 Pomp's Tire Service, Inc.

Tire for M78

101 ∙ Operating Checking

80249940

Bill

09/24/2021

Tire for M78

829 ∙ Vehicle Maintenance

21379

Bill Pmt ‐Check

10/05/2021 Quill

Misc Office Supplies

101 ∙ Operating Checking

19634106

Bill

09/18/2021

Misc Office Supplies

742 ∙ Office Supplies

21380

Bill Pmt ‐Check

10/05/2021 US Bank

101 ∙ Operating Checking

Bill
Bill
Bill
Bill

09/30/2021
09/30/2021
09/30/2021
09/30/2021

One Card ‐ Office Use Only
One Card ‐ Lisa Antoniewicz
One Card ‐ Eric Lang
One Card ‐ Mandy Cysiewski

21381

Bill Pmt ‐Check

10/05/2021 WEX Bank

Sept Fuel

101 ∙ Operating Checking

74709854

Bill

09/30/2021

Sept Fuel

831 ∙ Fuel

490.73
490.73

21382

Bill Pmt ‐Check

10/05/2021 ZOLL Medical Corporation

BP cuff

101 ∙ Operating Checking

‐86.10

3367768

Bill

09/22/2021

BP cuff

840 ∙ Equipment/Non‐Disposable

TOTAL

TOTAL

TOTAL

TOTAL

TOTAL

TOTAL
21383

Liability Check

10/05/2021 Minnesota Life Insurance Company

2832‐GL

101 ∙ Operating Checking

2832‐GL
2832‐GL

Additional
Basic

15.27
53.97
69.24

‐331.73
‐331.73

‐15.27
‐53.97
‐69.24

‐314.70
314.70
314.70

‐314.70
‐314.70

‐110.54
110.54
110.54

‐110.54
‐110.54

‐3,258.61
2,295.80
150.00
370.80
442.01
3,258.61

‐2,295.80
‐150.00
‐370.80
‐442.01
‐3,258.61

‐490.73
‐490.73
‐490.73

86.10

‐86.10

86.10

‐86.10

‐192.20

79.98
78.70

‐79.98
‐78.70
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num

Type

Date

Name
2832‐GL
2832‐GL

Memo

Account
Spouse/Dependent
Supplemental

TOTAL
21385

Bill Pmt ‐Check

10/05/2021 Alcivia

Sept Fuel

101 ∙ Operating Checking

Bill

09/30/2021

Sept Fuel

831 ∙ Fuel

Liability Check

10/05/2021 Globe Life Liberty National

29251

101 ∙ Operating Checking

29251
29251

Liberty National
Liberty National

TOTAL
21386

TOTAL
21387

Liability Check

10/18/2021 Delta Dental

101 ∙ Operating Checking
Supplemental Dental
Supplemental Vision

TOTAL
EFT

Liability Check

10/21/2021 Employee Trust Funds

Liability Check

10/29/2021 Employee Trust Funds

Liability Check

911.96
911.96

20.84
184.39
205.23

169.88
26.30
196.18

Health Insurance Liability ‐ ER
Health Insurance Liability ‐ EE

11,166.57
1,465.77
12,632.34

5300000

101 ∙ Operating Checking

‐8,685.16

5300000
5300000

2272 ∙ Employer Share WRS
2271 ∙ Employee Share WRS

101 ∙ Operating Checking
Local 311 Dues

TOTAL

5,531.60
3,153.56
8,685.16

227.48
227.48

10/18/2021 4imprint

Totes for staff

101 ∙ Operating Checking

9360793

Bill

10/11/2021

Totes for staff

790 ∙ Publicity and Advertising

624.26
624.26

21389

Bill Pmt ‐Check

10/18/2021 Ace Hardware

101 ∙ Operating Checking

‐25.16

Bill

10/15/2021

898 ∙ Building and Grounds
829 ∙ Vehicle Maintenance

‐11,166.57
‐1,465.77
‐12,632.34

‐5,531.60
‐3,153.56
‐8,685.16

‐227.48

Bill Pmt ‐Check

Cleaners St 2
Funnel

‐169.88
‐26.30
‐196.18

‐12,632.34

21388

TOTAL

‐20.84
‐184.39
‐205.23

‐196.18

5300000
5300000

10/22/2021 Fire Fighters Local 311

‐911.96
‐911.96

‐205.23

101 ∙ Operating Checking

TOTAL
21397

‐911.96

5300000

TOTAL
EFT

Original Amount Paid Amount
10.50
‐10.50
23.02
‐23.02
192.20
‐192.20

‐227.48
‐227.48

‐624.26

22.17
2.99

‐624.26
‐624.26

‐22.17
‐2.99
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num

Type

Date

Name

Memo

Account

TOTAL

Original Amount Paid Amount
25.16
‐25.16

21390

Bill Pmt ‐Check

10/18/2021 Baer Insurance Servies

Quarterly Gen Liability and Auto

101 ∙ Operating Checking

‐2,260.00

5134

Bill

10/01/2021

Quarterly Gen Liability and Auto

6185 ∙ Liability Insurance

2,260.00
2,260.00

21391

Bill Pmt ‐Check

10/18/2021 Dane County Dept. of Emergency
Mgmt

September Medication

101 ∙ Operating Checking

‐458.54

10695

Bill

10/11/2021

September Medication

850 ∙ Medical Supplies

458.54
458.54

21392

Bill Pmt ‐Check

10/18/2021 Forward Pharmacy

Midazolam

101 ∙ Operating Checking

‐30.00

Bill

09/30/2021

Midazolam

850 ∙ Medical Supplies

21393

Bill Pmt ‐Check

10/18/2021 Madison Emergency Physicians, S.C. Oct Med Direction

101 ∙ Operating Checking

‐1,000.00

INV1108

Bill

10/06/2021

Oct Med Direction

728 ∙ Medical Director Fee

1,000.00
1,000.00

21394

Bill Pmt ‐Check

10/18/2021 O'Reilly Auto Parts

Battery

101 ∙ Operating Checking

‐152.91

4331‐378005 Bill

10/05/2021

Battery

829 ∙ Vehicle Maintenance

21395

Bill Pmt ‐Check

10/18/2021 Piggly Wiggly

Lunch bags‐N95s

101 ∙ Operating Checking

Bill

10/01/2021

Lunch bags‐N95s

850 ∙ Medical Supplies

Bill Pmt ‐Check

10/18/2021 Society Insurance

Work Comp

101 ∙ Operating Checking

Bill

10/12/2021

Work Comp

722 ∙ Workmans Comp

Liability Check

10/22/2021 Bank of Deerfield

TOTAL

TOTAL

TOTAL

TOTAL

TOTAL

TOTAL
21396

TOTAL
EFT

101 ∙ Operating Checking
Direct Deposit Liability
Direct Deposit Liability

TOTAL
EFT

Liability Check

10/22/2021 Wisconsin Deferred Compensation

98971‐01

101 ∙ Operating Checking

30.00
30.00

152.91
152.91

‐2,260.00
‐2,260.00

‐458.54
‐458.54

‐30.00
‐30.00

‐1,000.00
‐1,000.00

‐152.91
‐152.91

‐4.58
4.58
4.58

‐4.58
‐4.58

‐2,808.86
2,808.86
2,808.86

‐2,808.86
‐2,808.86

‐17,461.24
16,761.24
700.00
17,461.24

‐16,761.24
‐700.00
‐17,461.24

‐530.00
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num

Type

Date

Name

Memo

Account

98971‐01
98971‐01

WI Deferred Comp Liability
WI Deferred Comp Liability

39‐1293690

101 ∙ Operating Checking

39‐1293690
39‐1293690
39‐1293690
39‐1293690
39‐1293690

224 ∙ FICA/Fed Payable
2242 ∙ FICA/Fed Payable‐ER
2241 ∙ FICA/Fed Payable‐EE
2242 ∙ FICA/Fed Payable‐ER
2241 ∙ FICA/Fed Payable‐EE

036‐0000519180‐02

101 ∙ Operating Checking

‐1,256.70

036‐0000519180‐02

225 ∙ State Withholding

1,256.70
1,256.70

MCY18

101 ∙ Operating Checking

‐338.66

MCY18

Aflac

338.66
338.66
‐65.98

TOTAL
EFT

Liability Check

10/19/2021 EFTTPS

TOTAL
EFT

Liability Check

10/29/2021 Wisconsin Department of Revenue

TOTAL
EFT

Liability Check

10/29/2021 Aflac

TOTAL

84243057

380.00
150.00
530.00

2,303.00
1,571.83
1,571.83
367.60
367.60
6,181.86

10/11/2021 Bound Tree Medical, LLC

BP Cuff

One Card ‐ Office Use Only

Bill

10/08/2021

BP Cuff

850 ∙ Medical Supplies

Bill Pmt ‐CCard

10/14/2021 Bound Tree Medical, LLC

LUCAS Suction Cups

One Card ‐ Office Use Only

Bill

10/12/2021

LUCAS Suction Cups

850 ∙ Medical Supplies

305.98
305.98

Bill Pmt ‐CCard

10/18/2021 Airgas USA, LLC

O2

One Card ‐ Office Use Only

‐59.21

09/30/2021

O2

850 ∙ Medical Supplies

10/18/2021 Gordon Flesch

Sept Copies

One Card ‐ Office Use Only

10/07/2021

Sept Copies

740 ∙ Office Equipment (expense)

TOTAL

9982806229 Bill
TOTAL
Bill Pmt ‐CCard
IN13492050 Bill
TOTAL
Bill Pmt ‐CCard

10/18/2021 Jackson Lewis P.C.

Misc Legal Fees

One Card ‐ Office Use Only

Paid Amount
‐380.00
‐150.00
‐530.00

‐6,181.86

Bill Pmt ‐CCard

TOTAL

84246067

Original Amount

65.98
65.98

‐2,303.00
‐1,571.83
‐1,571.83
‐367.60
‐367.60
‐6,181.86

‐1,256.70
‐1,256.70

‐338.66
‐338.66

‐65.98
‐65.98

‐305.98

59.21
59.21

‐305.98
‐305.98

‐59.21
‐59.21

‐36.13
36.13

‐36.13

36.13

‐36.13

‐560.00
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Deer Grove EMS District

Bill Payment Detail
October 2021

Num
7870110

Type

Date

Name

Bill

10/15/2021

Bill Pmt ‐CCard

10/28/2021 Bound Tree Medical, LLC

Bill
Bill

10/28/2021
10/28/2021

Memo
Misc Legal Fees

Account
880 ∙ Legal Fees

TOTAL

84267266
84267265
TOTAL

One Card ‐ Office Use Only
Hot packs
Saline flush/cold packs

850 ∙ Medical Supplies
850 ∙ Medical Supplies

Original Amount
560.00
560.00

Paid Amount
‐560.00
‐560.00

‐329.99
149.00
180.99
329.99

‐149.00
‐180.99
‐329.99
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Deer Grove EMS District

7:58 PM

Credit Card Purchases

11/09/21
Accrual Basis

October 2021
Date

Source Name

301 · One Card
One Card - Eric Lang
10/01/2021
Menards
10/05/2021
myEnvelopes247
10/07/2021
Embroidery Professionals

Memo

Logo window envelopes
Jacket and embroidery

Split

-SPLIT742 · Office Supplies
860 · Clothing

Total One Card - Eric Lang
One Card - Lisa Antoniewicz
10/07/2021
Jones and Bartlett Learning
10/19/2021
American Heart Association

Total One Card - Mandy Cysiewski
Total 301 · One Card
TOTAL

78.86
163.03
70.00
311.89

4 online PEPP classes
BLS Instructor Essentials Online

791 · Training Center Expense
791 · Training Center Expense

Total One Card - Lisa Antoniewicz
One Card - Mandy Cysiewski
10/01/2021
Amazon.com
10/01/2021
Amazon.com
10/04/2021
Amazon.com
10/05/2021
Amazon.com
10/05/2021
Wisconsin EMS Association
10/06/2021
Wisconsin EMS Association
10/06/2021
Wisconsin EMS Association
10/15/2021
USPS

Amount

87.80
110.78
198.58

Hand Sanitizer
Paper Towel
Blankets
Kleenex
WEMSA job posting
WEMSA Conference - Lasko
WEMSA Conference - Linley
Commission packet mailing

850 · Medical Supplies
-SPLIT810 · EMT Recognition
742 · Office Supplies
899 · Miscellaneous Expenses
725 · Staff Continuing Educat...
820 · EMT Continuing Educat...
742 · Office Supplies

53.75
135.30
33.13
35.52
99.00
150.00
225.00
5.88
737.58
1,248.05
1,248.05

Page 1

7:58 PM

Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/08/2021

Num
DD

Type
Paycheck

Source Name
Adler, Bryan D

Payroll Item
Regular Hourly Rate

Qty

Amount

24

456.00
456.00

10/08/2021

DD

Paycheck

Anders, Devon C
Anders, Devon C

Regular Hourly Rate
Overtime Hourly Rate

80
17

1,800.00
573.75
2,373.75

10/22/2021

DD

Paycheck

Anders, Devon C
Anders, Devon C
Anders, Devon C

Regular Hourly Rate
Vacation Hourly Rate
Vacation OT Hourly Rate

48
16
8

1,080.00
360.00
270.00
1,710.00

10/08/2021

DD

Paycheck

Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M

Regular Hourly Rate
Overtime Hourly Rate
Regular Hourly Rate
Regular Hourly Rate
Overtime Hourly Rate

56.5
23.5
8
7.5
1

1,624.38
1,013.56
230.00
215.63
43.13
3,126.70

10/22/2021

DD

Paycheck

Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M
Antoniewicz, Lisa M

Regular Hourly Rate
Overtime Hourly Rate
Regular Hourly Rate
Overtime Hourly Rate
Vacation Hourly Rate
Vacation OT Hourly Rate

48
12
29
1
3
8

1,380.00
517.56
833.75
43.13
86.25
345.04
3,205.73

10/08/2021

DD

Paycheck

Belden, Elliott H
Belden, Elliott H
Belden, Elliott H

Regular Hourly Rate
Overtime Hourly Rate
Sick Hourly Rate

64
8
24

1,618.56
303.52
606.96
2,529.04

10/22/2021

DD

Paycheck

Belden, Elliott H
Belden, Elliott H
Belden, Elliott H

Regular Hourly Rate
Overtime Hourly Rate
Regular Hourly Rate

64
8
6

1,618.56
303.52
151.74
2,073.82

10/08/2021

DD

Paycheck

Berggren, Kathryn B
Berggren, Kathryn B
Berggren, Kathryn B

Weekday Stipend
Weekend Stipend
Training Attendance Stipend

2
1
1

36.00
18.00
18.00
72.00
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Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/08/2021

Num
DD

Type
Paycheck

Source Name
Campbell, Erin A
Campbell, Erin A

Payroll Item
Regular Hourly Rate
Regular Hourly Rate

Qty

Amount
4
2

76.00
38.00
114.00

10/08/2021

DD

Paycheck

Cummings, Ross E
Cummings, Ross E
Cummings, Ross E
Cummings, Ross E

Regular Hourly Rate
Overtime Hourly Rate
Vacation Hourly Rate
Regular Hourly Rate

62
20
14
4

1,395.00
675.00
315.00
90.00
2,475.00

10/22/2021

DD

Paycheck

Cummings, Ross E
Cummings, Ross E

Regular Hourly Rate
Overtime Hourly Rate

64
8

1,440.00
270.00
1,710.00

10/08/2021

DD

Paycheck

Cysiewski, Mandy J
Cysiewski, Mandy J

Regular Hourly Rate
Training Attendance Stipend

32
1

593.28
18.00
611.28

10/22/2021

DD

Paycheck

Cysiewski, Mandy J

Regular Hourly Rate

32

593.28
593.28

10/08/2021

DD

Paycheck

Fedorowicz, Samantha E
Fedorowicz, Samantha E

Regular Hourly Rate
Regular Hourly Rate

26
5

494.00
95.00
589.00

10/22/2021

DD

Paycheck

Fedorowicz, Samantha E

Regular Hourly Rate

23

437.00
437.00

10/08/2021

DD

Paycheck

Grenawalt, Justin E

Regular Hourly Rate

23

437.00
437.00

10/22/2021

DD

Paycheck

Grenawalt, Justin E

Regular Hourly Rate

11

209.00
209.00

10/22/2021

DD

Paycheck

Griffin, Elisabeth A

Regular Hourly Rate

24

456.00
456.00

10/08/2021

DD

Paycheck

Hartman, Michael D
Hartman, Michael D
Hartman, Michael D

Weekday Stipend
Holiday Stipend
Training Attendance Stipend

4
1
1

72.00
18.00
18.00
108.00
Page 2
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Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/08/2021

Num
DD

Type
Paycheck

Source Name
Hinchley, Clairissa K

Payroll Item
Regular Hourly Rate

Qty

Amount
2

38.00
38.00

10/22/2021

DD

Paycheck

Hromatko, Cory D

Regular Hourly Rate

25

475.00
475.00

10/08/2021

DD

Paycheck

Kaiser, Christopher N

Regular Hourly Rate

23

437.00
437.00

10/22/2021

DD

Paycheck

Kaiser, Christopher N

Regular Hourly Rate

8

152.00
152.00

10/08/2021

DD

Paycheck

Klein, Keagan T

Weekday Stipend

3

54.00
54.00

10/08/2021

DD

Paycheck

Lang, Eric A

Salary

80

3,367.31
3,367.31

10/22/2021

DD

Paycheck

Lang, Eric A
Lang, Eric A
Lang, Eric A

Salary
Vacation Salary
Sick Salary

68
8
4

2,862.21
336.73
168.37
3,367.31

10/08/2021

DD

Paycheck

Lasko, Wendy J
Lasko, Wendy J
Lasko, Wendy J
Lasko, Wendy J
Lasko, Wendy J

Vacation Hourly Rate
Regular Hourly Rate
Regular Hourly Rate
Regular Hourly Rate
Overtime Hourly Rate

48
3
2
14
9

1,114.08
69.63
46.42
324.94
313.38
1,868.45

10/22/2021

DD

Paycheck

Lasko, Wendy J
Lasko, Wendy J

Regular Hourly Rate
Overtime Hourly Rate

80
40

1,856.80
1,392.80
3,249.60

10/08/2021

DD

Paycheck

Lesson, Aubree R
Lesson, Aubree R
Lesson, Aubree R

Weekday Stipend
Training Attendance Stipend
Holiday Stipend

2
1
2

36.00
18.00
36.00
90.00
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Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/08/2021

Num
DD

Type
Paycheck

Source Name
Linley, Alecia M
Linley, Alecia M

Payroll Item
Weekday Stipend
Weekend Stipend

Qty

Amount
3
2

54.00
36.00
90.00

10/08/2021

DD

Paycheck

Luebke, Joshua R
Luebke, Joshua R

Training Attendance Stipend
Weekday Stipend

1
5

18.00
90.00
108.00

10/08/2021

DD

Paycheck

Martin, Alexa S
Martin, Alexa S

Regular Hourly Rate
Regular Hourly Rate

14
5

266.00
95.00
361.00

10/08/2021

DD

Paycheck

McMullen, Jeremy B
McMullen, Jeremy B
McMullen, Jeremy B
McMullen, Jeremy B

Weekday Stipend
Weekend Stipend
Holiday Stipend
Training Attendance Stipend

18
20
2
1

324.00
360.00
36.00
18.00
738.00

10/08/2021

DD

Paycheck

Mickelson, Matthew A
Mickelson, Matthew A
Mickelson, Matthew A

Regular Hourly Rate
Overtime Hourly Rate
Regular Hourly Rate

60.25
11.75
3.75

1,295.38
378.94
80.63
1,754.95

10/22/2021

DD

Paycheck

Mickelson, Matthew A
Mickelson, Matthew A

Regular Hourly Rate
Overtime Hourly Rate

80
16

1,720.00
516.00
2,236.00

10/08/2021

DD

Paycheck

Regali, Trevor C
Regali, Trevor C

Regular Hourly Rate
Regular Hourly Rate

24
2

456.00
38.00
494.00

10/22/2021

DD

Paycheck

Regali, Trevor C

Regular Hourly Rate

9

171.00
171.00

10/08/2021

DD

Paycheck

Richardson, Maggie L

Regular Hourly Rate

7.5

142.50
142.50

10/22/2021

DD

Paycheck

Richardson, Maggie L

Regular Hourly Rate

12

228.00
228.00
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Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/08/2021

Num
DD

Type
Paycheck

Source Name
Salov, Courtney A
Salov, Courtney A
Salov, Courtney A

Payroll Item
Regular Hourly Rate
Overtime Hourly Rate
Regular Hourly Rate

Qty

Amount

63.5
22.25
2

1,206.50
634.13
38.00
1,878.63

10/22/2021

DD

Paycheck

Salov, Courtney A
Salov, Courtney A

Regular Hourly Rate
Regular Hourly Rate

60
3.5

1,140.00
66.50
1,206.50

10/08/2021

DD

Paycheck

Sanders, Seth C
Sanders, Seth C
Sanders, Seth C

Regular Hourly Rate
Overtime Hourly Rate
Vacation Hourly Rate

56
16
24

1,372.00
588.00
588.00
2,548.00

10/22/2021

DD

Paycheck

Sanders, Seth C
Sanders, Seth C
Sanders, Seth C

Regular Hourly Rate
Vacation Hourly Rate
Vacation OT Hourly Rate

48
16
8

1,176.00
392.00
294.00
1,862.00

10/08/2021

DD

Paycheck

Schlicht, Trevor A
Schlicht, Trevor A
Schlicht, Trevor A

Regular Hourly Rate
Overtime Hourly Rate
Vacation Hourly Rate

52
8
12

1,118.00
258.00
258.00
1,634.00

10/22/2021

DD

Paycheck

Schlicht, Trevor A
Schlicht, Trevor A
Schlicht, Trevor A

Regular Hourly Rate
Overtime Hourly Rate
Sick Hourly Rate

40
8
48

860.00
258.00
1,032.00
2,150.00

10/08/2021

DD

Paycheck

Sefcik, Daniel D

Regular Hourly Rate

23

437.00
437.00

10/22/2021

DD

Paycheck

Sefcik, Daniel D

Regular Hourly Rate

21

399.00
399.00

10/08/2021

DD

Paycheck

Severson, Erik L
Severson, Erik L

Weekday Stipend
Training Attendance Stipend

2
1

36.00
18.00
54.00

10/08/2021

DD

Paycheck

Ward, Josephine GJ

Regular Hourly Rate

3

57.00
57.00
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Deer Grove EMS District

11/09/21

Payroll Transaction Detail
October 2021
Date
10/22/2021

Num
DD

Type
Paycheck

Source Name
Ward, Josephine GJ

Payroll Item
Regular Hourly Rate

Qty

Amount

12

228.00
228.00

10/08/2021

DD

Paycheck

Wargo, Thomas V

Training Attendance Stipend

1

18.00
18.00

10/08/2021

DD

Paycheck

Yelk Meinholz, Amy M

Training Attendance Stipend

1

18.00
18.00

TOTAL

55,198.85
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Deer Grove EMS District

11/09/21

Deposit Detail
October 2021

Type
General Journal

Date
10/31/2021

Name

Memo

Account

LifeQuest

Payment Received - Overpayment Returns - Sep

105 · Hometown Bank

LifeQuest

Payment Received - Overpayment Returns - Sep

1210 · Lifequest Receivables

TOTAL
Deposit

10/01/2021

103 · Savings bank of Deerfield

6,500.00

M81 Sale

694 · Proceeds from sale of equip.

-6,500.00
-6,500.00

Deposit

10/25/2021

Payment
Payment
Payment

10/14/2021
10/14/2021
10/14/2021

Compeer Financial
Town of Cottage Grove
Cambridge Area EMS
Marshall Area EMS

Deposit

103 · Savings bank of Deerfield

Emergency Response Equip Grant

650 · Grant Revenue
1499 · Undeposited Funds
1499 · Undeposited Funds
1499 · Undeposited Funds

TOTAL

6,148.00
-3,000.00
-118.00
-10.00
-3,020.00
-6,148.00

10/31/2021

Interest

103 · Savings bank of Deerfield

Interest

640 · Interest Earned

TOTAL

TOTAL

-43,431.06

Deposit

TOTAL

Deposit

43,431.06

-43,431.06

Pomasl Fire Equipment

Deposit

Amount

71.37
-71.37
-71.37

10/31/2021

Interest

101 · Operating Checking

Interest

640 · Interest Earned

1.45
-1.45
-1.45

Page 1

2021
January
February
March
April
May
June
July
August
September
October
November
December

Billable
Units

2020
January
February
March
April
May
June
July
August
September
October
November
December

199
208
193
181
153
165
177
176
179
177
169
153
2130

136
142
134
134
144
147
132
168
143
145
154
153
1732
Billable
Units

2019
January
February
March
April
May
June
July
August
September
October
November
December

Billable
Units

Aging Summary Report

161
165
165
153
151
162
163
164
146
150

1580

Current
31-60 days 61-90 days 91-120
121-150
151-180
31,346.95
56,391.67
28,271.78
27,854.88
18,701.80
53,194.16
52,674.93
34,378.74
17,762.88
28,889.40
53,471.33
61,381.30
23,473.34
24,674.14
15,776.74
52,431.24
52,890.01
26,646.08
14,602.10
20,722.49
52,765.43
40,573.68
17,361.72
17,928.18
12,430.57
49,043.76
45,335.65
34,582.58
11,066.42
14,170.90
69,191.46
35,989.67
26,431.68
27,742.68
12,885.00
79,771.93
47,802.44
17,256.04
17,110.49
18,078.98
74,047.49
36,321.27
23,141.77
14,002.68
28,620.28
51,185.16
63,638.53
23,040.94
17,040.37
11,088.00
70,102.66
20,678.15
29,309.43
14,593.71
12,993.40
61,419.76
39,267.29
13,857.38
17,053.15
8,995.83

Current
31-60 days 61-90 days 91-120
121-150
151-180
69,553.65
25,928.60
17,294.08
4,664.02
9,032.50
73,178.63
34,980.89
20,277.10
8,794.14
4,121.05
52,221.77
41,585.77
12,039.52
14,988.30
2,799.60
55,925.08
32,793.27
18,757.47
8,853.60
9,774.70
54,908.13
61,216.75
18,435.19
10,877.50
5,876.30
72,651.35
38,759.43
31,168.25
11,719.20
2,861.70
47,514.13
44,443.17
27,120.81
18,856.27
11,172.50
83,577.72
48,257.98
29,249.80
16,648.70
15,744.07
57,259.56
34,956.64
26,664.19
21,083.50
8,214.60
50,064.55
38,614.52
20,289.80
14,847.00
12,767.80
68,851.68
66,872.41
18,238.61
13,610.29
13,737.00
66,327.36
52,950.85
18,250.37
17,547.20
8,093.48

Current
31-60 days 61-90 days 91-120
121-150
151-180
95,600.94
21,135.52
27,621.45
7,364.81
8,281.88
87,448.63
38,210.64
9,416.00
17,852.60
4,308.60
97,188.47
37,421.68
16,233.08
6,250.80
12,777.10
79,412.81
41,924.45
22,081.00
15,349.00
9,319.00
67,705.24
46,408.04
17,382.52
16,495.50
15,359.40
87,609.74
42,526.67
24,186.22
10,879.52
13,462.80
60,921.16
51,148.70
22,971.19
19,932.86
9,951.71
60,191.84
26,766.70
29,984.82
14,389.83
14,916.00
64,134.79
38,572.62
22,740.34
19,783.89
10,595.20
47,917.16
52,402.90
16,361.58
16,372.14
15,075.60

Over 180
Total
36,609.10 199,176.18
32,683.30 219,583.41
17,319.70 196,096.55
20,270.70 187,562.62
11,381.90 152,441.48
13,686.57 167,885.88
10,086.20 182,326.69
11,910.10 191,929.98
10,595.10 186,728.59
18,296.78 184,289.78
17,940.88 165,618.23
19,419.98 160,013.39

Over 180
Total
11,891.90 138,364.75
12,619.95 153,971.76
10,327.70 133,962.66
5,770.10 131,874.22
5,770.10 157,083.97
4,308.70 161,468.63
4,308.70 153,415.58
4,866.40 198,344.67
4,866.40 153,044.89
6,658.20 143,241.87
4,866.40 186,176.39
8,245.40 171,414.66

Over 180
Total
3,826.10 163,830.70
6,773.58 164,010.05
8,441.98 178,313.11
10,711.18 178,797.44
10,507.58 173,858.28
13,052.18 191,717.13
17,568.58 182,494.20
12,075.38 158,324.57
5,630.78 161,457.62
7,974.71 156,104.09
0.00
0.00

Deposit
from
Write Offs Collections
48,757.06
32,875.12
58,118.70
55,108.87
53,992.37
43,938.15
27,963.23
47,957.50
37,491.65
45,611.85
44,753.43
31,391.23
0.00 527,959.16
Deposit
from
Write Offs Collections
59,576.49
32,226.95
38,048.92
37,289.94
37,218.29
42,106.55
33,333.84
46,170.99
44,694.76
43,025.66
29,345.68
54,394.07
0.00 497,432.14

Write Offs

0.00

Deposit
from
Collections
46,102.35
44,847.86
50,723.53
40,621.80
39,779.51
51,141.85
42,427.88
59,588.05
30,308.14
40,146.67

445,687.64

Total Runs Entered
Deer-Grove EMS District
October 2020 to October 2021

These numbers are based on the Date Of Entry at LifeQuest Services of each individual run.
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All Phases Gross Revenue
Deer-Grove EMS District
January 2019 to October 2021

$70,000
$60,000
$50,000
$40,000
$30,000
$20,000
$10,000
$0
Jan

Feb

Mar

Apr

May

Jun
2019

Jul
2020

2019

Aug

Sep

Oct

Dec

2021

2020

2021

January

$52,789

$64,581

$50,164

February

$35,874

$35,349

$46,635

March

$62,603

$41,495

$54,979

April

$59,518

$40,565

$44,489

May

$58,122

$40,785

$43,258

June

$48,182

$45,294

$55,271

July

$30,114

$36,036

$45,699

August

$51,774

$49,339

$64,325

September

$40,318

$47,956

$32,870

October

$49,181

$46,168

$43,431

November

$48,473

$31,771

$0

December

$33,842

$59,188

$0

Total Gross Revenue

$570,790

$538,526

$481,121

This Report May Contain Confidential Information or Protected Health Information.
Please Handle Accordingly.
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MONTHLY CALL VOLUMES
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100
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87

80

122

86

94
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88

80

89

99

2019

72

103

88

78

92

79

93

88

103

83

63

95

2020

91

76

85

81

74

87

88

96

99

85

90

75

2021

104

92

84

108

92

95

114

99

112

116

2021
2020
2019
2018
2017
2016
2015
2014
2013
2012
2011

5655

MONTHLY 54
47
CALLS
BY UNIT

A nnual C all V olume
Pr e v ious Y TD 862 ( + 154)
1016
1027
1037
1150
1002
911
964
835
786
961
861

13

ANNUAL
CALLS
BY UNIT

501
460

10

87
6

0

0

M78

54

56

M78

501

M80

47

55

M80

460

M81

0

0

M81

6

MISSED

13

10

MISSED

87

**** Projected call total for 2021= 1220. ****
MONTHLY CALLS BY MUNICIPALITY

V-CG, 51

V-DR, 19

T-CG, 15

T-DR, 12

MA-INT, 11

T-PS, 8

ANNUAL CALLS BY MUNICIPALITY
2020
V-CG
362

V-CG
424

T-CG
139

T-CG
146

V-DR
98

V-DR
133

T-DR
81

T-DR
101

T-PS
83

T-PS
94

2021

MA-INT MA-INT
99
118

**** An error was discovered in total calls for September, resulting in an increase
run total for mutual aid/intercept calls. *****
AVERAGE DEPARTMENT RESPONSE TIMES (In Minutes)
2.10

Enroute to
Arrive at Scene
8.05

2.04

8.26

Notified to Enroute

Arrived on Scene to
Left Scene
18.83

Left Scene to
Arrive at Destination
24.96

At Destination to Back
in Service
21.19

23.60

24.11

2021 AVERAGES
20.92
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Top 10 Provider Impressions

27%

Syncope - Syncopal Episode (or Near)

St Marys,
Madison
30%

CV - Cardiac Arrhythmia/Dysrhythmia
Neuro - Seizure
Weakness
Encounter for general adult medical examination
without abnormal findings
GI/GU - Nausea (Without Vomiting)

Stoughton
4%

Injury - Hip
Other general symptoms and signs

Meriter
13%
UW East
2%

UW Madison
22%

Pain - Chest (presumed non-cardiac)
Abuse of Alcohol

80.00%
70.00%
60.00%
50.00%
40.00%
30.00%
20.00%
10.00%
0.00%

RUNS BY DISOPSITION

MONTHLY HOSPITAL DESTINATION

St Marys,
SPEC
1%

Fort Memorial
1%
No Transport

2020

2021

October

MONTHLY VOLUNTEER HOURS

2018

Jan
617

Feb
575

Mar
744

Apr
689

May
577

Jun
854

Jul
636

Aug
780

Sep
745

Oct
606

Nov
735

Dec
816

2019

740

520

620

617

536

651

361

508

565

483

552

767

2020

678

449

463

592

614

734

628

582

460

543

662

725

2021

614

478

512

642

515

458

405

380

427

396

MONTHLY SECOND AMBULANCE COVERAGE

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

113

146

%Extra

2020 Total Hours

249

79

130

234

229

192

115

154

73

67

2021 Total Hours

178

149

131

323

200

272

143

122

198

172

Station 1

72

55

48

160

83

132

61

44

95

50

42.4%

Station 2

106

94

83

163

117

140

82

78

103

122

57.6%
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Membership Roster:
Full-Time
Anders, Devon
Antoniewicz, Lisa
Belden, Elliott
Cummings, Ross
Lang, Eric
Lasko, Wendy
Mickelson, Matthew
Sanders, Seth
Schlicht, Trevor

Limited-Term
Paramedic
RN, CCEMT-P
Paramedic
CCEMT-P
Paramedic
RN, EMT-P
RN, EMT-P
Paramedic
Paramedic

Adler, Bryan
Campbell, Erin
Fedorowicz, Samantha
Frye, Brandyn
Grenawalt, Justin
Griffin, Elisabeth
Hinchley, Clairissa
Hromatko, Cory
Kaiser, Christopher
Lillegard, Micah
Martin, Alexa
Regali, Trevor
Richardson, Maggie
Salov, Courtney
Sefcik, Daniel
Ward, Josephine

*= Currently on Leave of Absence
**=Part-Time Office /Accounts Manager
+= New member or status

Volunteer
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic
CCEMT-P
RN, EMT-P
Paramedic
Paramedic
Paramedic
Paramedic
Paramedic

Berggren, Kathryn
Bischel, Bryce T
Cysiewski, Mandy**
Hartman, Michael
Kim, Maeve
Klein, Keagan
Larson, Ryan
Lesson, Aubree
Lewis, Miles
Linley, Alecia
Luebke, Joshua
McMullen, Jeremy
*Schultz, Lisa
*Severson, Erik
*Wargo, Thomas
Yelk-Meinholz, Amy

Paramedic
Paramedic
EMT
AEMT
EMT
EMT
EMT
Paramedic
EMT
Paramedic
Paramedic
Paramedic
RN, AEMT
EMT
RN, EMT
Paramedic

*= Wargo and Schultz on medical leave.

CAPTAIN’S REPORT
VEHICLE MAINTENANCE
❖ M80 had a scheduled PM performed at Symdon New Glarus. Graham’s Auto will complete future maintenance.
Vehicle
M78
M80
C79

Beginning Mileage
75,851
98,254
52,796

Ending Mileage
77,715
100,707
53,328

Beginning Hours
3474
4711

Ending Hours
3549
4821

 New Class-B, button-up uniform shirts have been ordered and distributed to all staff.

DEPUTY CHIEF’S REPORT
Training Report:
October monthly training covered Sepsis and Shock and was presented by Stephanie Lehmann and Patty Scanlin of SSM Health.
Lt. Belden and DC Antoniewicz also managed small group sessions relating to shock management and documentation priorities.
November training will cover skills competencies in a case-based format.
1 LTE completed the volunteer to LTE transition program and has begun filling shifts.
Lt. Belden taught another section of CEVO on Oct 7 and a few members from Waunakee EMS joined DGEMS members in
the training. 3 additional sections of CEVO will be taught by DG staff in November and December.
LTE Lex Martin recently completed CEVO IV instructor, while Chief Lang and LTE Justin Grenawalt are upgrading their
instructor certs to CEVO IV as well.
Paramedic Mickelson, DC Antoniewicz and Chief Lang provided a PALS course to renew staff on October 4th. An
additional PALS course will be hosted on December 13th for staff that could not attend the October session. The same
instructor group plans to teach PEPP on November 15th. DC Antoniewicz also taught a CPR Instructor course on November
8th to LTE Sam Fedorowicz and LTE Trevor Regali.
Captain McMullen attended the EMS World Conference in Atlanta and brought back many great ideas related to training.
Several staff members attended the WEMSA conference.
LTE Justin Grenawalt attended SSM Skills Proctor training and will begin to assist the training division with annual
competency checks.
DC Antoniewicz attended the Dane County Resuscitation Academy High Performance CPR training.
Newly promoted Lieutenant Anders has begun training for his new role.
The officer group is meeting weekly to discuss the book, “It’s Your Ship”, as a leadership training activity.
Staff attended the LifeQuest Hot Topics Virtual Conference for Medicare and Reimbursement Updates.
Upcoming training sessions:
PEPP – Nov 15th – Cottage Grove
The Difficult Airway Course – Nov 15/16 – UW
Active Shooter Incident Management – Nov 16/17 - Madison
SSM Skills Proctor Training – November 22
CEVO IV – Nov 23/24 and Dec 22 – Cottage Grove
Burn treatments – Nov 30 – UW Health (Virtual)
DG / MEP Paramedic Credentialing – Dec 2
CADS course – Jan 11
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Special Events:
DGEMS staffed the high school football games with an extra crew where available. Crews participated in the homecoming
parade, provided staffing for a CGFD house burn and assisted with ambulance tours at Learning Ladder Daycare. Crews also
participated in the “Great Pumpkin Hunt” in Deerfield.
Upcoming Events:
Glacial Drumlin School/Forward Pharmacy Pediatric Vaccine Clinic – Nov 13/14 & Dec 4/5
Deerfield Community Center Vaccine Clinic – Nov 14 & Dec 5
Christmas in the Grove Parade – Dec 3
Cottage Grove Fire Department CPR Renewal – Dec 14/21/28

CHIEF’S REPORT
•
•
•
•
•
•
•
•
•

•

Assigned to an ambulance for 35 hours throughout the month.
COVID-19 Updates: Since last month, new positive tests have stabilized. No changes to policies. Masking mandate may be
removed at the end of November.
A Full-Time staff member tested positive for COVID. Return to work guidelines were used and staff member has already
returned to work after a 10-day quarantine.
Held separate monthly meetings with the Medical Director group, the officer group, and general staff.
ePCR RFP: Two companies were selected to make presentations. One presentation has been viewed and we are currently
playing in the “sand-box”. Second company’s presentation scheduled for 11/12.
DGEMS District Staffing Study Update: PAA is completing final data analysis and working toward a December release of
the report.
M81 vehicle purchase: our 2021 order has been converted to 2022 at no additional cost to us. We are expecting to receive a
VIN any day. This will allow Demers to begin construction of the box. Expected delivery of the chassis is no later than end
of 2nd quarter 2022.
The hiring process is nearly completed for the LTE Paramedic positions. We received three applications. Each applicant has
completed the interview panel, skills evaluation, written exam, and Chief’s interview portions of the process. Hiring
decisions will be made on 11/12.
Emergency Coverage to Cambridge Area EMS: Cambridge had lost one complete shift of staff and already know two more
staff members will be leaving, this means as of right now we are being asked to cover every third day.
o We’ve had varied levels of success filling all of the requests.
o The Cambridge Area Fire and EMS Commission has placed the current director on leave and has named an Acting
Director.
o CAEMS is in the process of switching to MEP for medical direction. This will overall help, as each department will now
operate on the same platform.
o We have been providing background support in their transitional period. All efforts have been made to keep CAEMS
afloat and working toward reliably responding to their own incidents.
Attended the following training session:
o Webinar: Securing grant funding in EMS
o Life Quest- Hot Topics
o Capnography: Reading the waves and why it matters from EMS through the hospital
o AIMHI | Best Practices for Mitigating the EMS Workforce Shortage
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October Quick Stats
Date
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
Total

First
Responder
24
5
8
24
6
0
24
0
0
24
8
0
24
0
8
24
12
0
24
23
0
24
0
0
24
0
0
24
0
0
24
0
0
24
12
0
24
0
0
24
0
0
24
0
0
24
0
0
24
0
12
24
12
0
24
4
8
24
23
1
24
13
0
24
0
0
24
0
0
24
0
24
24
24
0
24
10
2
24
12
0
24
8
0
24
0
0
24
0
0
24
0
11
744
172
74
990 hours of coverage total
Total of 133% coverage
Amb 1

Amb 2

Reason Used
Administrative Duties
Administrative Duties
Administrative Duties
EMERGENCY CALL
Administrative Duties
Administrative Duties
Misc errands
First Responder Coverage
Administrative Duties
Administrative Duties
Administrative Duties

Ending
Miles
52853
52909
52959
53022
53085
53085
53105
53135
53175
53221
53328

Driver
Lang, Eric
Lang, Eric
Lang, Eric
Lang, Eric
Lang, Eric
Lang, Eric
Mickelson, Matthew
Antoniewicz, Lisa
Lang, Eric
Lang, Eric
Lang, Eric

Car 79 Responded to 5 incidents in October 2021.

Marshall EMS Collaboration: Director Allain is currently
assigned to ambulance and Marshall’s back-up ambulance
is currently in Lodi, therefore this effectively cancels our
collaborative response agreement.
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November 10, 2021
To the Commission and Chief Eric Lang
Deer-Grove EMS
4030 Highway N
Cottage Grove, Wisconsin 53527
We are pleased to confirm our understanding of the services we are to provide for the Deer-Grove EMS for the
year ended December 31, 2021.

Audit Scope and Objectives
We will audit the financial statements of the governmental activities and each major fund including the related
notes to the financial statements, and the disclosures which collectively comprise the basic financial
statements of the Deer-Grove EMS as of and for the year ended December 31, 2021. Accounting standards
generally accepted in the United States (GAAS) provide for certain required supplementary information (RSI),
such as management’s discussion and analysis (MD&A), to accompany the Deer-Grove EMS’s basic financial
statements. Such information, although not a part of the basic financial statements, is required by the
Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for
placing the basic financial statements in an appropriate operational, economic, or historical context. As part of
our engagement, we will apply certain limited procedures to the Deer-Grove EMS’s RSI in accordance with
GAAS. These limited procedures will consist principally of inquiries of management regarding the methods
of preparing the information and comparing the information for consistency with management’s responses to
our inquiries, the basic financials statements, and other knowledge we obtained during our audit of the basic
financial statements. We will not express an opinion or provide any assurance on the information because the
limited procedures do not provide us with sufficient evidence to express an opinion or provide any assurance.
The following RSI is required by generally accepted accounting principles (GAAP) and will be subjected to
certain limited procedures, but will not be audited:
1.
2.
3.
4.

Management’s Discussion and Analysis
Budgetary Comparison Schedules
Wisconsin Retirement System Schedules
Local Retiree Life Insurance Fund Schedules

The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as a
whole are free from material misstatement, whether due to fraud or error; issue an auditor’s report that
includes our opinion about whether your financial statements are fairly presented, in all material respects, in
conformity with GAAP, and report on the fairness of the supplementary information referred to in the second
paragraph when considered in relation to the financial statements as a whole. Reasonable assurance is a high
level of assurance but is not absolute assurance and therefore is not a guarantee that an audit conducted in
accordance of GAAS will always detect a material misstatement when it exists. Misstatements, including
omissions, can arise from fraud or error and are considered material if there is a substantial likelihood that,
individually or in the aggregate, they would influence the judgement of a reasonable user made based on the
financial statements.

Auditor’s Responsibilities for the Audit of the Financial Statements
We will conduct our audit in accordance with GAAS and will include test of your accounting records and
other procedures we consider necessary to enable us to express such opinions. As part of an audit in
accordance with GAAS, we exercise professional judgement and maintain professional skepticism throughout
the audit.
We will evaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management. We will also evaluate the overall presentation of the financial
statements, including the disclosures, and determine whether the financial statements represent the underlying
transactions and events in a manner that achieves fair presentation. We will plan and perform the audit to
obtain reasonable assurance about whether the financial statements are free from material misstatement,
whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of
laws of governmental regulations that are attributable to the government or to acts by management or
employees acting on behalf of the government.
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is an unavoidable risk that some
material misstatements not be detected by us, even though the audit is properly planned and performed in
accordance with GAAS. In addition, an audit is not designed to detect immaterial misstatements or violations
of laws or governmental regulations that do not have a direct and material effect on the financial statements.
However, we will inform the appropriate level of management of any material errors, fraudulent financial
reporting, or misappropriation of assets that come to our attention. We will also inform the appropriate level
of management of any violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential. Our responsibility as auditors is limited to the period covered by our audit and does not
extend to any later periods for which we are not engaged as auditors.
We will also conclude, based on the audit evidence obtained, whether there are conditions or events,
considered in the aggregate, that raise substantial doubt about the government’s ability to continue as a going
concern for a reasonable period of time.
Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, tests of physical existence of inventories, and direct confirmation of receivables and certain assets
and liabilities by correspondence with selected customers, creditors, and financial institutions. We may
request written representations from your attorneys as part of the engagement.

Audit Procedures - Internal Control
We will obtain and understanding of the government and its environment, including internal control, relevant
to the audit, sufficient to identify and assess the risks of material misstatement of the financial statements,
whether due to error or fraud, and to design and perform audit procedures responsive to those risks and obtain
evidence that is sufficient and appropriate to provide a basis for our opinions. The risk of not detecting a
material misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve
collusion, forgery, intentional omissions, misrepresentation, or the override of internal control. An audit is not
designed to provide assurance on internal control or to identify deficiencies in internal control. Accordingly,
we will express no such opinion. However, during the audit, we will communicate to management and those
charged with governance internal control related matters that are required to be communicated under AICPA
professional standards.

Audit Procedures - Internal Control (Continued)
We have identified the following significant risk(s) of material misstatement as part of our audit planning:
 Management override of controls.
Please note that our audit planning has not concluded and modifications to this risk may be made.

Audit Procedures - Compliance
As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Deer-Grove EMS’s compliance with the provisions of applicable
laws, regulations, contracts, and agreements. However, the objective of our audit will not be to provide an
opinion on overall compliance and we will not express such an opinion.

Other Services
We will also assist in preparing the financial statements of the Deer-Grove EMS in conformity with
accounting principles generally accepted in the United States of America based on information provided by
you.
We will perform the services in accordance with applicable professional standards. The other services are
limited to the financial statement services previously defined. We, in our soul professional judgement, reserve
the right to refuse to perform any procedures to take any action that could be construed as assuming
management responsibilities.

Responsibilities of Management for the Financial Statements
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for
designing, implementing, and maintaining internal controls relevant to the preparation and fair presentation of
financial statements that are free from material misstatement, whether due to fraud or error, including
monitoring ongoing activities; for the selection and application of accounting principles; and for the
preparation and fair presentation of the financial statements in conformity with accounting principles generally
accepted in the United States of America.
Management is responsible for making drafts of financial statements, all financial records, and related
information available to us and for the accuracy and completeness of that information (including information
from outside of the general and subsidiary ledgers). You are also responsible for providing us with (1) access
to all information of which you are aware that is relevant to the preparation and fair presentation of the
financial statements, such as records, documentation, identification of all related parties and all related-party
relationships and transactions, and other matters; (2) additional information that we may request for the
purpose of the audit; and (3) unrestricted access to persons within the government from whom we determine it
necessary to obtain audit evidence. At the conclusion of our audit, we will require certain written
representations from you about the financial statements and related matters.
Your responsibilities include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial,
both individually and in the aggregate to the financial statements of each opinion unit taken as a whole.

Responsibilities of Management for the Financial Statements (Continued)
You are responsible for the design and implementation of programs and controls to prevent and detect fraud,
and for informing us about all known or suspected fraud affecting the government involving (1) management,
(2) employees who have significant roles in internal control, and (3) others where the fraud could have a
material effect on the financial statements. Your responsibilities include informing us of your knowledge of
any allegations of fraud or suspected fraud affecting the entity received in communications from employees,
former employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring
that the entity complies with applicable laws and regulations.
You agree to assume all management responsibilities for financial statement preparation services and any
other nonattest services we provide; oversee the services by designating an individual, preferable from senior
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of the services;
and accept responsibility for them.

Engagement Administration, Fees, and Other
We understand that your employees will prepare all cash or other confirmations we request and will locate any
documents selected by us for testing.
The audit documentation for this engagement is the property of Johnson Block & Company, Inc. and
constitutes confidential information.
However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely manner to a
regulator or its designee. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of Johnson Block & Company, Inc. personnel.
Furthermore, upon request, we may provide copies of selected audit documentation to the regulator or its
designee. The regulator or its designee may intend or decide to distribute the copies or information contained
therein to others, including other governmental agencies.
Kevin Krysinski, CPA is the engagement partner and is responsible for supervising the engagement and
signing the report or authorizing another individual to sign it. We expect to begin our 2021 audit in February
and to issue our report no later than April 10, 2022.
Our fees for these services will be at our standard hourly rate plus out-of-pocket costs (such as report
reproduction, word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee,
including expenses, will not exceed $8,450 for the annual audit. Our standard hourly rates vary according to
the degree of responsibility involved and the experience level of the personnel assigned to your audit. Our
invoices for these fees will be rendered each month as work progresses and are payable on presentation. In
accordance with our firm policies, work may be suspended if your account becomes overdue and may not be
resumed until your account is paid in full. If we elect to terminate our services for nonpayment, our
engagement will be deemed to have been completed upon written notification of termination, even if we have
not completed our report. You will be obligated to compensate us for all time expended and to reimburse us
for all out-of-pocket costs through the date of termination. This amount is based on anticipated cooperation
from your personnel and the assumption that unexpected circumstances will no be encountered during the
audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee amount
before we incur the additional costs.

Engagement Administration, Fees, and Other (Continued)
Account reconciliations and audit schedules are an integral component of audit cost containment. Our fees
assume that all account reconciliations have been performed and all audit schedules have been prepared prior
to the start of audit fieldwork. We will provide you with a list of the audit schedules and other documents that
can be prepared or provided by you.

Nonattest Services
Prior to or as part of our audit engagement, it may be necessary for us to perform certain nonattest services
including, but not limited to, compiling regulatory reports, preparing drafts of your financial statements and
proposing general, adjusting, or correcting journal entries to your financial statements. We will not perform
any management functions or make management decisions on your behalf with respect to any nonattest
services we provide. In connection with our performance of any nonattest services, you agree that you will:


Continue to make all management decisions and perform all management functions including
approving all journal entries and general ledger classifications when they are submitted to you.



Designate employee(s) with suitable skill, knowledge, and/or experience, preferably within senior
management, to oversee the services we perform.



Evaluate the adequacy and results of the nonattest services we perform.



Accept responsibility for the results of our nonattest services.



Establish and maintain internal controls, including monitoring ongoing activities related to the
nonattest function.

Reporting
We will issue a written report upon completion of our audit of the Deer-Grove EMS financial statements. Our
report will be addressed to the To the Commission and Chief of the Deer-Grove EMS. Circumstances may
arise in which our report may differ from its expected form and content based on the results of our audit.
Depending on the nature of these circumstances, it may be necessary for us to modify our opinions, add a
separate section, or add an emphasis-of-matter or other-matter paragraph to our auditor’s report, or if
necessary withdraw from this engagement. If our opinions are other than unmodified, we will discuss the
reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or
have not formed opinions, we may decline to express opinions or withdraw from this engagement.
We appreciate the opportunity to be of service to the Deer-Grove EMS and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you
agree with the terms of our engagement as described in this letter, please sign the letter and return it to us.
Very truly yours,

Johnson Block & Company, Inc.

RESPONSE: This letter correctly sets forth the understanding of Deer-Grove EMS for the Year Ended
December 31, 2021.

Management signature:
Title:
Date:

COLLECTIVE BARGAINING AGREEMENT
Between

DEER-GROVE EMERGENCY MEDICAL SERVICES DISTRICT

And

INTERNATIONAL ASSOCIATION OF FIREFIGHTERS LOCAL 311

For The Period January 1, 2022 to December 31, 2025
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PREAMBLE
THIS AGREEMENT is made and entered into according to the provisions of Section 111.70, Wisconsin
Statutes, by and between the Deer-Grove EMS District, hereinafter called the "District" or “Employer”,
and Local 311 of the International Association of Firefighters AFL- CIO, hereinafter called the "Union".

ARTICLE 1 - RECOGNITION
1.01 Definition of Bargaining Unit.
The Employer recognizes the Union as the sole and exclusive bargaining representative for all full-time
and regularly scheduled part-time Emergency Medical Service personnel, including the position of
Deputy Chief of EMS, employed by the Deer-Grove EMS District, excluding the Chief of EMS, paid-oncall, limited term employees and volunteers (which includes interns).

ARTICLE 2 - MANAGEMENT RIGHTS
2.01 Operation of the Employer.
The Union recognizes the prerogative of the District and the Chief to operate and manage the affairs of
the District in all respects in accordance with its responsibilities and the powers and authority conferred
upon the District by applicable law, rules and regulations. Except as may be limited by an express
provision of this Agreement, all rights to manage the District and direct the working forces are vested
exclusively in the District. As to such exclusive, retained management rights the District may act
unilaterally and at its sole discretion. The management rights as to which the District may so act include,
but are not limited to the right to:
A.
Direct all operations of the Employer.
B.
Establish, modify and enforce reasonable rules, regulations, and procedures, on any matter
whatsoever, including, but not limited to, employee conduct and work activities. If the Union
believes in good faith that a rule, regulation or procedure adopted or modified by the District is
unreasonable, it shall have ten (10) days after receiving notice of such rule, regulation or
procedure to submit a grievance. If no grievance is timely filed, it shall be deemed reasonable.
C.
Determine job content; to alter, rearrange, combine and/or eliminate jobs, positions, job
classifications or descriptions.
D.
Hire, train or retrain, promote, transfer, schedule, determine staffing levels, and assign employees
in positions within the District.
E.
Suspend, demote, discharge, and take other disciplinary action against non- probationary
employees for just cause.
F.
Relieve employees of their duties, lay them off, or spread the work among employees.
G.
Maintain efficiency of District operations.
H.
Introduce new or improved practices, methods, equipment or facilities, or change existing
practices, methods, equipment or facilities.
I.
Schedule and modify the hours of work and determine the assignment and allocation of duties.
J.
Establish performance standards and evaluate employee performance.
K.
Determine the amount and quality of the work and services to be performed as pertains to District
operations and the number and kind of classifications to perform such work and services.
L.
Utilize limited term, part-time or volunteer employees when deemed necessary.
M.
Schedule and mandate overtime work.
N.
Take whatever action is necessary to carry out the functions of the District in situations of
emergency.
O.
There shall be no restriction on the Employer’s right or authority to install and use electronic data
collection devices, including, but not limited to GPS or video equipment on its equipment or on
its property as permitted by law. The Union agrees that the Employer may use data from the
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electronic data collection devices as evidence in disciplinary decisions, grievances, and
arbitrations.
2.02 Compliance with Regulations.
Notwithstanding anything else herein contained, the Employer may perform all acts or do whatever may
be necessary or proper to comply with any Federal or State laws, regulations, or rules which regulate or
which are applicable to it, its employees, or its operations.
2.03 Subcontracting.
The Employer shall have the right to subcontract work at its sole discretion. This right shall include the
right to contract out all operations of DGEMS to a private contractor of its choosing. The Union shall
have the right to bargain the effect of subcontracting decisions on its members. The Employer shall give
the Union thirty (30) days’ notice prior to the implementation of subcontracting decisions. Ongoing
effects bargaining shall not affect or delay the implementation of the decision.
2.04 Bargaining Unit Work.
Management, supervisory or other employees shall not normally perform bargaining unit work as defined
in Article 12 – Hours of Work so as to supplant the bargaining unit member’s performance of such work
during the unit member’s scheduled shift.
At such time the Deputy Chief’s Job Description includes duties that would qualify as supervisory in
nature and the position’s primary hours of work are on the ambulance rotation, this provision shall not
apply to the Deputy Chief.
2.05 Employer Exercise of Management Rights
The Employer’s exercise of the rights specified in this Article shall be at the Employer’s sole and
unreviewable discretion and shall be limited only by the express provisions of this Agreement which
provides to the contrary and, in addition, the Employer has all the rights it had at common law except as
those rights are limited in this Agreement.

ARTICLE 3 - DUES CHECKOFF – FAIR SHARE
3.01 Union Membership.
Employees have the right to join, not join, maintain, or drop their membership in the Union as they see fit,
subject to the Fair Share provision.
3.02 Dues Check off.
Upon receipt of a voluntary written individual authorization from any of its employees covered by this
Agreement on a form provided by the Union, the District will deduct from the pay due such employee,
those dues required as the employee's membership dues in the Union. Such authorizations shall be
effective only as to membership dues required after the date of delivery of such authorizations to the
District’s Office. Deductions shall be made from the employee's pay for each pay period in which he/she
has sufficient earnings to cover the same deductions for taxes, insurance, retirement, and other
deductions. In the event that an employee does not have sufficient earnings due him/her during the pay
period when the dues are normally withheld to equal or exceed the amount of the certified deduction, no
dues shall be withheld, and the District shall have no obligation to subsequently withhold dues that may
have been due for that period.
Deductions shall be in such amount as shall be certified to the District in writing by the authorized
representative of the Union. New authorizations must be submitted as indicated above by employees
returning after a leave of absence without pay in excess of twelve (12) months. Monies collected from
the members as dues shall be forwarded to the Secretary- Treasurer of the Union within ten (10) days
after each deduction.
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3.03 Fair Share.
The District agrees to deduct a fee each pay period from the pay of employees within the bargaining unit
as their proportionate share of the cost of the collective bargaining process and contract administration.
Such amount deducted shall in no instance exceed the dues uniformly required of all members of the unit
as certified by the Officers of the Union. Such deductions shall be made from the employee's pay, for the
first pay period in each month in which he/she has sufficient earnings to cover the same deductions for
taxes, insurance, retirement, and other deductions. In the event that an employee shall not have sufficient
earnings due him/her during the pay period when fees are normally withheld to equal or exceed the
amount of the certified deduction, no fees shall be withheld, and the District shall have no obligation to
subsequently withhold fees that may have been due for that period.
3.04 Charitable Contributions.
The District agrees to establish an additional payroll deduction for the Union’s voluntary contribution
program for Local 311 Charities. The Union will administer the charitable program and bear the costs
associated with said program. The amount deducted shall be a flat dollar amount per pay period as
designated by the employee according to an annual written authorization and provided to the Union under
the same guidelines as dues and fees deductions. Checks issued to the Union for Charitable deductions
must be separate from checks issued to the Union for dues and fees deductions. No charitable
contributions shall be used for political purposes.
3.05 Indemnification.
The Union shall indemnify, and the District shall be saved harmless in the event of any claim, demand,
suit, order, defense costs, including attorney’s fees, or other forms of legal controversy or liability with
regard to the application of this Article and/or action taken or not taken by the District under this Article.

ARTICLE 4 - PROHIBITION OF STRIKE ACTIVITY
4.01 No Strikes.
The parties to this Agreement mutually recognize and agree that the services performed by the employees
of the District are services essential to the public health, safety and welfare. Therefore, the Union agrees
for the duration of this Agreement, Union officers, representatives or members, and all employees in the
bargaining unit will not authorize, assist, support or participate in any strike, sympathy strike, walkout,
work stoppage, picketing, work slowdown or interruption of work, operations, or services.
4.02 Union Responsibility.
Upon notification confirmed in writing by the District to the Union that certain of its members are
engaged in a wildcat strike or other prohibited concerted action including strike, walkout, work stoppage,
picketing, work slowdown, interruption of work, operations or services or refusal to perform any
customarily assigned duties, the Union shall immediately, in writing, order such members to return to
work immediately, and provide the District with a copy of such an order, and a responsible official of the
Union shall publicly order them to return to work. Such characterization of the strike or action by the
District shall not establish the nature of the strike or prohibited action. Such notification by the Union
shall not constitute an admission by it that a wildcat strike or other prohibited action is in progress or has
taken place, or that any particular member is or has engaged in a wildcat strike or other prohibited action.
The notification shall be based solely on the representations of the District. In the event that a wildcat
strike or prohibited action occurs, the Union agrees to take all reasonable effective and affirmative action
to secure the members return to work as promptly as possible. Failure of the Union to issue such orders
and/or take such action shall be considered in determining whether or not the Union caused or authorized,
directly or indirectly, the strike or prohibited action. The Union shall not be liable where it is established
that the acts or actions are not caused or authorized by the Union.
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4.03 Penalties for Violation.
The Employer may take any action authorized by this Agreement or by applicable law in the event of a
violation of this Article or the commencement of a strike prohibited under the Municipal Employment
Relations Act. Employees that engage in a prohibited strike may be discharged from employment. Each
employee who holds a position as an officer, agent or representative of the Union occupies a position of
special trust and responsibility in maintaining and bringing about compliance with the provisions of this
Article. Accordingly, the Union agrees to notify all Union officers, agents and representatives of their
obligation and responsibility for maintaining compliance with this Article.

ARTICLE 5 - UNION VISITATION, BUSINESS AND BULLETIN BOARDS
5.01 Union Staff Visitation.
An authorized representative of the Union shall have access to the Employer’s facility for the purpose of
conferring with the Employer, individual members of the bargaining unit or a local Steward or Union
officer for the purpose of administering this Agreement. The authorized representative shall notify and
obtain approval of the Chief for such visit at least eight hours in advance. The Chief may approve such
visits with shorter notice at his/her discretion. Visits shall be limited to four per month and limited to one
hour in length unless permission for a longer duration is approved by the Chief. Notification and approval
requirements described herein do not apply to meetings which directly involve the Chief and where such
meetings have been mutually arranged between the authorized representative of the Union and the Chief.
The Union representative shall not interfere with work.
5.02 Union Business.
The Union agrees to conduct its business off the job as much as possible. This Article shall not operate as
to prevent a local Steward from the proper processing of any grievance in accordance with the procedure
outlined in this Agreement nor to prevent certain routine business such as posting of Union notices and
bulletins or conferring with authorized representatives of the Union, provided that such processing or
business is for a reasonable length of time and does not interfere with Employer operations and the
regular job duties of the Steward, officer or member. Time spent in conducting business described in this
Section shall not be deducted from pay, provided no more working time than is reasonably necessary is
utilized.
5.03 Bulletin Board and Union Postings.
The Employer shall provide suitable space on a bulletin board for use by the Union. All postings on the
bulletin board must be posted by an officer or member of the Union and shall be limited to the following:
A.
Notices of Union recreational and social affairs.
B.
Notices of Union meetings.
C.
Notices of Union appointments.
D.
Notices of Union elections.
E.
Results of Union elections.
F.
Reports of committees of the Union.
G.
Rulings or policies (including those issued by the International Union or other related labor
organizations with which the Union is affiliated).
H.
Judicial or quasi-judicial decisions (e.g., information affecting members of the bargaining unit
such as the results of fact-finding, grievances, etc.)
I.
Any other material authorized and approved by the Chief and an officer of the Union.
Notices and announcements shall not contain anything political or controversial, or anything reflecting
negatively upon the District, any of its employees or officers, or any labor organization among its
employees. In the event that material, notices or announcements which violate the provisions of this
Section are posted, the Union shall promptly remove them from the bulletin board upon written demand
from the District. If the Union fails to remove materials in violation of this Section, the District reserves
the right to remove said material from the bulletin board.
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5.04 Union Negotiators.
The Union shall advise the District, in writing, of its chosen two (2) negotiators from the bargaining unit
for the purpose of conducting negotiations with respect to wages, hours, and conditions of employment.
Said negotiators will not be paid for attendance at negotiation sessions conducted outside their own
scheduled work hours but will be paid at their regular rate of pay for attendance at negotiation sessions
conducted during scheduled work hours. The names of the chosen negotiators shall be submitted to the
Commission Chairperson and Chief sufficiently in advance of regularly scheduled meetings so as to
permit the scheduling of operations within Deer-Grove EMS District. Negotiators attending negotiation
sessions during scheduled work hours will be expected to respond to ambulance calls as needed.

ARTICLE 6 – GRIEVANCE AND ARBITRATION
6.01 Definition.
Only matters involving interpretation, application, or enforcement of the specific terms of this Agreement
shall constitute a grievance under the provisions of this Agreement. Expressly excluded from arbitration
is a grievance based upon implied terms of the agreement, or events that occur prior to the effective date
of this Agreement. Expressly excluded from grievance and arbitration is the discipline, discharge or
suspension of probationary employees, who may be disciplined, discharged or suspended at will.
6.02 Grievance Processing.
In the event of a dispute concerning interpretation, application or enforcement of the terms of this
Agreement, the employee shall perform his/her assigned work task and follow the instructions of his/her
supervisor and grieve the dispute later. Throughout the processing of a grievance, an aggrieved party who
participates in the processing of a grievance during his/her work hours shall not lose any pay or benefits
as a result of such participation. Any participation of an aggrieved party in the processing of his/her
grievance during his/her work hours shall be approved by the Chief and shall not unduly interfere with the
performance of duties. This section shall not apply once a grievance has been moved to arbitration.
6.03 Written Grievances.
All written grievances shall contain the name of the grievant, a clear statement of the grievance, the issue
involved, including specification of the contract provision(s) claimed to be violated, the date the incident
took place, the remedy requested, the signature of the grievant and the date of the written grievance. The
grievance must specifically state the contract provision(s) which is alleged to have been violated and the
manner in which such alleged violation occurred.
6.04 Time Limitations.
The time limits for processing grievances from one step in the procedure to another and for providing
notice of intent to arbitrate may be extended upon mutual written agreement of the parties.

GRIEVANCE PROCEDURE
6.11 Step One.
The employee shall take the grievance up orally with the Chief within fourteen (14) calendar days of the
occurrence of the event giving rise to the grievance. The Chief shall attempt to make a mutually
satisfactory adjustment within forty-eight (48) hours of the oral discussion with the employee.
6.12 Step Two
If a mutually satisfactory adjustment is not reached, the employee shall have seven (7) calendar days to
complete a written grievance form and present it to the Chief. The Chief may give an answer in writing to
the grievant within fourteen (14) calendar days of receipt of a written grievance. If a written grievance
form is not completed and provided to the Chief, the issue shall be considered resolved. If the Chief does
not provide a written answer within the fourteen (14) day period, the Grievance shall be deemed denied.
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6.13 Step Three.
The grievance shall be considered settled in Step Two unless, within seven (7) calendar days of the
Chief's written answer or within seven (7) calendar days of the expiration of the fourteen (14) day period
in which no written answer is provided by the Chief, the written grievance and the Chief’s written answer
(if one is provided) is presented to the District’s Commission Chairperson. Within fourteen (14) calendar
days of receipt of the written grievance and Chief’s written answer (if one is provided), the District’s
Commission may meet with the parties to hear the grievance. Within fourteen (14) calendar days of
hearing the grievance, the Commission may issue a written decision on the grievance. If a meeting does
not occur or if the Commission fails to respond in writing within the designated time period, the
Grievance shall be deemed denied.

ARBITRATION
6.21 Arbitration Request.
If the grievance is not settled under the grievance procedure, within ten (10) calendar days following the
date the written decision of the District Commission was due, either party may, upon written notice to the
other, request that the matter be submitted to arbitration by filing a Petition to Initiate Grievance
Arbitration to the Wisconsin Employment Relations Commission. In the event arbitration is requested, the
arbitrator will be selected from a panel of five (5) staff arbitrators from the Wisconsin Employment
Relations Commission.
6.22 Selection of Arbitrator.
Alternate elimination shall be used to select the arbitrator from a panel. The last remaining person shall
then be appointed. The alternate elimination shall begin with a coin flip and the winner of the coin flip
determining which party shall eliminate the first name from the panel. The party filing the Petition to
Initiate Grievance Arbitration shall notify the Wisconsin Employment Relations Commission of the
selection of the Arbitrator.
6.23 Arbitrator’s Jurisdiction.
The arbitrator shall neither add to nor detract from nor modify the language of this Agreement in arriving
at a determination of any issue presented that is proper for arbitration within the limitations expressed
herein. The arbitrator shall expressly confine himself/herself to the precise issue(s) identified in the
grievance and shall have no authority to determine any other issue(s) not so submitted to him/her or to
render observations or declarations of opinion, which are not directly essential in reaching the
determination. The arbitrator shall have no authority to impose liability for the time before the effective
date of this Agreement or after the termination date of this Agreement during any contract hiatus or to
impose an award retroactive for any period prior to the date of the event giving rise to the grievance.
Management’s exercise of rights specified in Article 2 shall be at its sole and exclusive discretion, and
shall not be subject to review in arbitration, and the arbitrator shall have no power to substitute his
discretion for that of the Employer in cases where the Employer has retained discretion of the right to act
under this Agreement. In cases involving discipline or discharge, the Arbitrator shall have no authority to
amend or change the penalty chosen by management unless the union proves that the penalty is arbitrary
and capricious.
In suspension and discharge cases in which an employee has not received wages or benefits for a period
exceeding 30 calendar days, the Arbitrator must deduct all interim earnings in making a monetary award
in any claim for back wages. The Employee must demonstrate good faith attempts to secure interim
earnings in such cases.
6.24 Arbitration Costs.
The parties shall share equally in the costs (if any) of the arbitration proceeding. Each party shall bear its
own expenses for witnesses, exhibits and counsel.
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6.25 Arbitration Hearing.
The arbitrator shall hold a hearing at a time and place convenient to the parties at the earliest possible date
following notification of a selection. The arbitrator shall take such evidence as in his/her judgment is
appropriate for the disposition of the dispute. Statements of position may be made by the parties,
witnesses may be called, and post-hearing briefs shall be permitted.

ARTICLE 7 - EMPLOYEE STATUS
7.01 Employee Status.
While the Employer recognizes those classifications listed in Article 1 (Recognition) as being included in
the bargaining unit, it is agreed that participation in the benefits of the Agreement may vary according to
employee status as regular full-time or regular part-time. The definitions specified below shall not be
interpreted to guarantee a minimum schedule or amount of work.
A.
Regular Full-Time Employees.
Regular Full-Time employees are those who are regularly scheduled to work an average of 2184
hours per year.
B.
Regular Part-Time Employees.
Regular part-time employees are those who are regularly scheduled to work a minimum of
twenty-four (24) hour per week.
7.02 Benefits Eligibility.
Regular full-time and regular part-time employees shall receive the wages, benefits and conditions of
employment as specifically set forth herein.

ARTICLE 8 - PROBATIONARY PERIOD
8.01 Probationary Employees.
All employees shall serve a probationary period for the first twelve (12) months of continuous
employment, which may be extended up to an additional six (6) months at the sole discretion of the
Employer.

ARTICLE 9 – WORK RULES, REGULATIONS, PERSONNEL POLICIES
AND PROCEDURES
When any new work rules, regulations, personnel policies and procedures are issued to the members of
Deer-Grove EMS, a copy shall be submitted to the Union via the Local 311 steward. Work rules,
regulations and procedures contained in the existing Deer-Grove EMS personnel handbook not in conflict
with the specific terms of this Agreement at the time of signing shall be recognized as reasonable.

ARTICLE 10 - LEAVES OF ABSENCE
10.01 Definition.
A leave of absence is any approved unpaid time off. Only regular full-time and regular part-time
employees are eligible for a leave of absence.
10.02 Reasons for Leave.
A leave of absence may be granted at the employer’s unreviewable sole discretion for the following
reasons:
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A.

Personal Leave.
A leave of absence for personal reasons may be granted to an eligible employee provided all
accrued vacation and personal days have been exhausted.

10.03 Written Request for Leave.
Employees desiring a leave of absence must make a request in writing to the Chief. All requests for leave
must be approved by the Chief. The leave request must state the reason for leave, the anticipated starting
date of the leave and the date of return. All requests should be submitted at least fifteen (15) calendar days
or in the case of Family/Medical Leave or Maternity Leave at least thirty (30) calendar days in advance, if
possible, of the anticipated date of leave.
10.04 Length of Leave and Return to Work Certification.
The maximum leave of absence shall be for ninety (90) days and shall be approved on a month-to-month
basis. Employees returning from a medical leave of absence will be required to submit a fitness-for-duty
certificate from their health care provider prior to resuming their duties.
10.05 Seniority and Benefits.
Unless otherwise provided for by law, employees on an approved leave of absence without pay shall
neither gain nor lose seniority and will not earn any benefits during leave extending beyond thirty (30)
calendar days. The Employer need not make a health insurance contribution except for the month in
which the leave begins.
10.06 Other Employment.
Employees may not accept other employment while on a leave of absence unless the employee is unable
to perform work for the District due to physical restrictions or have requested and been approved for a
leave to seek other employment. An employee on leave and found to be working elsewhere may be
terminated unless the employee proves beyond a reasonable doubt that he or she was unable to perform
work for the District due to physical restrictions. Any employee obtaining other employment during a
leave shall provide written notice to the District within five (5) calendar days of his/her first day on the
job.
10.07 Failure to Return.
Employees who fail to return on or before the designated date of return from an approved leave of
absence may be terminated unless there is a reasonable excuse and/or unless an extension has been
granted. No excuse shall be deemed reasonable unless the employee communicates the excuse to the
Employer no later than two calendar days following the end of the leave.

ARTICLE 11 – TRAINING
11.01 Required Training.
Employees attending required training during off-duty time shall be compensated for all hours spent in
said training.
11.02 Education/Training Stipend
Employees shall receive four-hundred and fifty dollars ($450) each year that will be allotted to full time
union employees for reasonable educational opportunities. This can be used to pay for, but not limited to
conferences, certificate classes, or training in a duty related field. Funds that are unused do not roll over to
the following year.
All education requests shall be submitted and approved by the Chief prior to enrollment. Employees will
supply a written statement as to what was learned that benefited the department to the Chief and
commission upon request.
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ARTICLE 12 - HOURS OF WORK
12.01 Workday and Exchanges.
The normal scheduled workday for regular full-time employees shall be twenty-four (24) hours. Regular
full-time employees shall normally work a repeating schedule of twenty-four (24) hours on-duty followed
by seventy-two (72) hours off-duty. Regular part-time employees shall be normally scheduled for a
minimum of twenty-four (24) hours per week.
Employees may exchange shifts provided the employees requesting the change provide prior written
notice to the Chief signed by both employees. Employees who exchange shifts shall be responsible for
working the shifts they agreed to exchange. The Employer need not approve shift exchanges that would
result in additional overtime expense.
Nothing in this Article guarantees any minimum amount of work or hours. The Employer may change the
normal scheduled workday and work schedule upon 30 days’ notice to the Union. During such 30 days,
the Union may request a meeting with the Employer for the purpose of meeting and conferring with the
Employer concerning the change and any possible alternatives. The Employer may, at its sole discretion,
alter or amend the announced change based on discussions with the Union. The Union shall have the right
to bargain the impact of the changes implemented by the District. Ongoing effects bargaining shall not
affect or delay the implementation of the decision.
12.02 Pay Period.
Employees shall be paid bi-weekly.
12.03 Overtime.
Subject to Section 15.02(e), Overtime shall be defined as all work actually performed in excess of forty
(40) hours per work week.
The Chief may prescribe overtime work or work outside normal shifts to meet operational needs, and the
assignment of such work shall be within the Chief’s sole discretion.
12.04 Involuntary/Forced Overtime
A.
The Chief or designee retains the right to order any employee to involuntary overtime to meet the
operational needs of the department.
B.
A reverse adjusted seniority listing will aid in the selection of the employee to work the
involuntary overtime assignment. This will begin as a reverse date of hire seniority list, but once
an employee is assigned an involuntary overtime shift, the list will adjust to reflect the new date
assigned.
1. An involuntary overtime shift must be at least four (4.0) hours in length to move down the
adjusted seniority list.
C.
Involuntary overtime shifts will be no longer then twenty-four (24) hours.
D.
An employee should not be forced into a total shift length of more than forty-eight (48) hours.
E.
Each full-time employee will be allowed to pass off one involuntary overtime assignment per
each full rotation through the adjusted seniority list.
F.
If possible, the Chief or designee shall assign involuntary overtime no fewer than four days in
advance of the involuntary duty shift date.
G.
The Chief or designee may assign the shift in-person or on a telephone call.
H.
Failure to acknowledge an involuntary overtime assignment via any method other than in-person
within a reasonable amount of time will result in the assigned employee using their pass. If no
pass is available and after repeated failures to respond to contact attempts for an involuntary
overtime shift assignment (including but not limited to telephone calls, e-mails, or text messages)
this will be considered the same as a failure to report for a scheduled shift, which may be grounds
for discipline unless the employee can demonstrate a legitimate technology failure as the reason
for lack of contact. In the case of a lack of response, the involuntary overtime shift will be
assigned to the next eligible employee.
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I.
J.

Involuntary overtime hours worked shall be compensated at one and one-half (1 ½) times the
employee’s regular hourly rate.
An employee’s time off status (vacation or shift trade) will be considered when selecting the
involuntary/forced shift assignment.

ARTICLE 13 - SICK LEAVE
13.01 Sick Leave Accrual and Accumulation.
Regular full-time employees shall accrue sick leave with pay at the rate of eight (8) hours per month.
Regular part-time employees shall accrue sick leave with pay on a pro-rated basis based on their offer of
employment. In no case shall the number of sick leave hours earned exceed eight (8) hours per month.
Accrual shall begin upon commencement of employment. Sick leave may be accumulated to a maximum
of 960 hours for full-time employees and 576 for part-time employees.
Periods of absence without pay caused by suspension, discharge, layoff, authorized leaves of absence in
excess of thirty (30) working days or any other unauthorized absence shall not constitute service time.
Such absence shall act to reduce the number of sick leave hours that would normally have accrued during
the period of absence.
13.02 Sick Leave Use.
Sick leave cannot be used until earned except during the first six (6) months of employment when
employees may draw in advance of accrual up to three (3) days. Should the employee leave employment
with the District prior to earning sick leave to cover his/her use of sick leave, the employee shall have the
overused amount deducted from the final paycheck at termination of employment. Sick leave may not be
used unless actually necessary according to the circumstances and the qualifications set forth herein:
A.
Appropriate circumstances for use of sick leave:
1. Absence necessitated by non-work-related illness or injury to the employee or if the
employee’s presence is required at home due to the illness or injury of members of his or her
family.
2. Absence approved beyond that which is provided for under Article 16 – Bereavement Leave.
B.
Qualifications for use of sick leave:
1. Employees must report their absence and the reason for the absence to the Chief or his/her
designee with as much advance notice as possible but no less than one (1) hour prior to the
beginning of their scheduled shift.
2. If an employee is sick for three (3) or more consecutive working days, the employee taking
such leave shall furnish the Chief with a certificate of illness signed by a licensed physician,
if requested. In said certificate, the physician must certify the following:
a. The employee was ill during the period of his or her absence; and
b. The employee is medically able to return to work.
3. Employees must keep the Employer informed of their condition and anticipated return to
work date and must permit the Employer to make such medical inquiry as determined
necessary and lawful.
C.
Sick leave will count as “hours worked” for purposes of calculating overtime for any week when
an employee works and also takes Sick leave. This cannot be used to accrue additional overtime
beyond the regularly scheduled maximum of 8 hours of overtime per week.
Any misuse of sick leave or the making of false reports regarding illness may subject the employee to
disciplinary action, including discharge and may also be considered just cause for the loss of all or part of
accrued sick leave benefits not to exceed the amount of sick leave determined to have been misused.
13.03 Sick Leave at Retirement or Duty Incurred Death
No sick leave benefits shall be paid to an employee who terminates his or her employment (or whose
employment is terminated). Employees who retire shall have 50% of accrued, unused sick leave hours
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converted into a dollar amount and placed in a segregated account to be used to purchase health insurance
upon retirement from employment with the District. For purposes of receiving this sick leave at retirement
benefit, a retired employee shall be defined as an employee with ten (10) or more years of continuous
service with the District who has left employment with the District and who begins receiving his/her
Wisconsin Retirement System benefits or Duty Disability benefits as provided under Chapter 40.65 Wis.
Stats. within three months of leaving the District. In the event of the duty incurred death of an employee,
50% of his/her accrued, unused sick leave hours will be converted into a dollar amount and placed in a
segregated account to be used to purchase health insurance for his/her surviving spouse and/or dependents
until such time that the employee’s segregated funds for sick leave are exhausted. The segregated funds
shall be equal to the allowed amount of accrued, unused sick leave hours multiplied by the employee’s
hourly rate of pay at the time of retirement or death.

ARTICLE 14 - HOLIDAYS AND PERSONAL DAYS
14.01 Holidays.
Regular full-time and regular part-time employees required to work on holidays shall receive holiday
bonus pay of $15.00 per hour worked on the holiday. The holiday bonus pay shall be in addition to any
other pay received by the employee (straight time or overtime) working the holiday. Bonus pay for
working on holidays shall begin at 0700 hours on the day of the holiday and continue through 0700 hours
the following day. Holidays for which the holiday bonus pay will be paid are identified as:
A.
New Year’s Day
B.
Memorial Day
C.
Independence Day
D.
Labor Day
E.
Thanksgiving Day
F.
Christmas Eve Day
G.
Christmas Day
H.
New Year’s Eve Day

ARTICLE 15 – VACATIONS
15.01 Accrual Rate.
Subject to the limitations set forth in Section 15.03 below, vacation is accrued as follows:
A.
Full time employees who work 24-hour shifts shall earn vacation from the date of employment
according to the chart below. Increases in vacation allotment shall occur on the anniversary date
of the employee's hire date.
Years of Service
Annual Vacation Allotment
1 year
6 days (144 hours)
2 years
8 days (192 hours)
5 years
12 days (288 hours)
10 years
15 days (360 hours)
15 years
18 days (432 hours)
20 years
20 days (480 hours)
B.
Part-time employees shall be entitled to vacation benefits on a pro-rata basis based on a 40-hour
week, in accordance with the chart in Section A above.
C.
Vacation accrual shall be indicated on the employee's pay stub beginning with the first paycheck
after the one-year anniversary of the employee's hire date, which will reflect the initial annual
allotment of vacation. From that point forward, vacation shall be allotted on a per paycheck basis
in the amount of 1/26 of the annual allotment, with increased allotments based on years of service
according to the chart in section A. above occurring on the employee's corresponding anniversary
date.
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D.

Periods of absence without pay caused by suspension, discharge, layoff, authorized leaves of
absence in excess of thirty (30) calendar days or any other unauthorized leave of absence shall not
constitute service time. Such absence shall act to reduce the number of vacation hours that would
normally have accrued during the period of absence.

15.02
A.

Use of Vacation.
Upon an employee’s six (6) month anniversary, all earned vacation time will be credited and
available for use. Additional vacation time earned following the six (6) month anniversary is
available for use immediately upon accrual.
Employees are permitted to utilize their vacation time as they wish. Requests for use of vacation
time shall be submitted to the EMS Chief as far in advance of the vacation time as possible, but at
least 4 weeks prior to the vacation date.

B.

C.
D.

To schedule vacation time with less lead time than 4 weeks:
1. If the requested vacation time off is 12 hours or longer, the requested vacation leave shall be
granted provided the employee finds coverage for the requested time off primarily using the
LTE employee group and approval of the Chief or Designee. If after requesting coverage by
the members of the LTE group, through a discussion with the Chief, the requesting employee
may find coverage using the full-time staff group.
2. If the requested vacation time off is shorter than 12 hours, the requested vacation leave shall
be granted provided the employee finds coverage for the requested time off utilizing any
member of the current employee group (the LTE group is preferred) and approval of the
Chief or Designee
The number of employees on vacation at any one time shall be determined by the Chief.
Vacation Time will count as “hours worked” for purposes of calculating overtime for any week
when an employee works and also takes Vacation Time. This cannot be used to accrue additional
overtime beyond the regularly scheduled maximum of 8 hours of overtime per week.

15.03 Limit of Vacation Bank.
Vacation time may be accrued up to a limit of 150% of the employee's annual allotment. When an
employee reaches this limit, no further vacation shall be accrued until the accrued balance is below the
annual allotment.
15.04 Payout of Unused Vacation
A.
Employees (or heirs thereof) whose services are terminated due to death shall be entitled to be
paid for all unused vacation earned as of the date of the death.
B.
An employee is entitled to payment for all unused vacation time upon termination of
employment, regardless of the reason for the termination.

ARTICLE 16 – BEREAVEMENT LEAVE
Regular full-time and regular part-time employees will be eligible for bereavement leave as follows:
16.01 Immediate Family Members
Immediate family members shall be defined as: spouse, children, parents, brothers, sisters, grandparents
and grandchildren, mother-in-law and father-in-law.
16.02 Regular Full-time
One (1) twenty-four (24) hour shift for the death of an immediate family member. Additional time off
may be granted upon written request at the discretion of the Chief and shall be deducted from the
employee’s sick leave accrual.
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16.03 Regular Part-time
Twelve (12) hours for the death of an immediate family member. Additional time off may be granted
upon written request at the discretion of the Chief and shall be deducted from the employee’s sick leave
accrual.

ARTICLE 17 - JURY DUTY AND SUBPOENAED WITNESSES
17.01 Jury Duty.
Employees who are called for jury duty shall be granted the necessary time off. Employees should notify
the Chief as soon as practicable after receipt of the initial notice of jury duty. Employees shall be paid
their regular straight time pay for jury duty served on scheduled shifts for a period of up to thirty (30)
calendar days of jury duty leave but will be required to submit to the District any payment received,
exclusive of mileage and meal fees, by the court. Employees are expected to report to work at the District
to complete the remainder of their shift after they are released from jury duty. All benefits shall continue
to accrue during the period of time an employee is required to serve.
17.02 Subpoenaed Witnesses.
If an employee is subpoenaed to testify in a court matter directly related to District employment, the
employee shall be given reasonable time off from scheduled shifts to do so without loss of pay. The
District shall also reimburse an employee for any other expenses incurred as a result. Mileage shall be
reimbursed at the current IRS allowable rate if the employee uses a personal vehicle. If the employee is
subpoenaed to testify in a court matter not directly related to District employment, the employee may
elect to use the equivalent number of hours of vacation, if needed, in order to maintain normal pay. This
provision does not apply to appearances to testify in labor-related hearings.

ARTICLE 18 – MILITARY LEAVE
18.01 Military Leave.
Any employee duly enrolled in the military service of the United States shall be entitled to all benefits
provided by any applicable State or Federal laws.
Any employee, who is required to take leave to fulfill military reserve obligations or Wisconsin National
Guard obligations, shall be paid the difference, if any, between their normal compensation for scheduled
hours of work missed, and the amount paid for the military activity, up to a maximum of one hundred
ninety-two (192) hours per year. Military leave may be taken in twelve-hour increments.

ARTICLE 19 – CLOTHING AND EQUIPMENT ALLOWANCE
19.01 Annual Allowance.
A.
Each regular full-time employee shall be credited with two hundred dollars ($200) each calendar
year for purchasing authorized clothing/equipment.
B.
Each regular part-time employee shall be credited with one hundred dollars ($100) each calendar
year for purchasing authorized clothing/equipment.
C.
Clothing and equipment allowance funds that are not used in a calendar year shall be forfeited.
19.02 Initial Issue.
A.
The following clothing shall be provided to regular full-time and regular part-time employees at
the time of hire:
Full-time
Part-time
(3) t-shirts
(2) t-shirts
(2) job shirts
(1) job shirt
(2) long sleeve class B shirts
(1) long sleeve class B shirt
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(1) short sleeve class B shirt
(1) short sleeve class B shirt
(1) stocking cap/winter hat
(1) stocking cap/winter hat
(1) baseball hat
(1) baseball hat
(1) reflective coat
(1) reflective coat
(1) turnout jacket
(1) turnout jacket
(1) turnout pant
(1) turnout pant
(1) structural FF helmet
(1) structural FF helmet
(1) Class A uniform consisting of:
(1) Class A uniform consisting of:
-Cap, Jacket, Pants
-Cap, Jacket, Pants
-Belt, Tie, Shoes
-Belt, Tie, Shoes
All clothing provided to employees that is in disrepair not bought with clothing allowance money
may be exchanged for new items at the discretion of the Chief.

ARTICLE 20 - LIFE INSURANCE AND INCOME CONTINUATION
20.01 Life Insurance.
After six (6) months of service in the Wisconsin Retirement System, regular full-time and regular parttime employees are eligible for and the Employer shall provide the State of Wisconsin, Department of
Employee Trust Funds, group life insurance equal to one times the annual employee salary rounded to the
nearest $1,000. Additional coverage up to four times the employee’s annual salary, rounded to the nearest
$1,000, shall be made available at the employee’s expense through payroll deduction. Eligible employees
may choose to purchase dependent/spouse insurance coverage at the employee’s expense through payroll
deduction.
20.02 Income Continuation.
The Employer agrees to make the Wisconsin Public Employer’s Group Income Continuation Insurance
Program available to eligible regular full-time and regular part time employees. The District will pay the
premium for coverage benefits equal to a one hundred eighty (180) day waiting period. Employees may
purchase at their own expense coverage to decrease the waiting period in thirty (30) day increments and
the District will deduct such additional premiums through payroll deduction.

ARTICLE 21 - RETIREMENT
21.01 Wisconsin Retirement Fund.
The Employer shall make the employer required contribution for each eligible employee to the Wisconsin
Retirement Fund (protective with social security class). Eligible employees shall make the required
employee contribution to the Wisconsin Retirement Fund (protective with social security class).

ARTICLE 22 - HEALTH INSURANCE
22.01 Plan Selection and Design.
A.
The District shall make a health insurance plan(s) available to regular full-time and regular parttime employees. The parties agree that the District is not required to bargain concerning the
selection or design of the health insurance plan(s) chosen by the District except to the extent
allowed by law.
B.
Employees are not required to participate in the health insurance plan(s) offered by the District.
22.02 Premium Cost Sharing, Regular Full-time.
A.
If the District chooses to participate in the State of Wisconsin administered health plans, the
employee shall pay twelve percent (12%) of the average of the monthly premiums of the Tier 1
plans offered by the State or two and one-half percent (2.5%) of the monthly premium of the plan
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B.

selected whichever amount is greater. The District shall pay the remainder of the monthly
premium.
If the District chooses a health insurance plan not associated with the State of Wisconsin
administered health plans, the employee shall pay twelve percent (12%) of the monthly premium.
The District shall pay the remainder of the monthly premium.

22.03 Premium Cost Sharing, Regular Part-time.
A.
Regardless of the health insurance plan(s) offered by the District and selected by the employee,
the District shall pay fifty percent (50%) of the monthly premium of the lowest cost plan offered
and the employee shall pay the remainder of the monthly premium of the plan selected.

ARTICLE 23 – WAGES AND PAY POLICY
23.01 Wages
Wages shall be as designated in Appendix A.
23.02 Overtime Pay.
Overtime, as defined in Article 12, Section 12.03, shall be compensated at the rate of time and one-half
(1½) the employee’s regular rate of pay. There shall be no pyramiding of overtime or premium pay. In no
case will overtime or any other premium pay be paid twice for the same hours worked and there shall be
no duplication or pyramiding of premium or overtime pay in this Agreement.

ARTICLE 24 - DEFERRED COMPENSATION PLAN
The parties agree that a deferred compensation plan may be implemented during the term of the
Agreement provided that the parties mutually agree to a deferred compensation provider and the terms
and conditions of the deferred compensation plan including details on administrative costs.

ARTICLE 25 – VEHICLE MILEAGE REIMBURSEMENT
An employee using his/her personal vehicle in the performance of his/her duties for the District as
required or approved by the Chief shall be reimbursed for mileage at the current rate established by the
Internal Revenue Service.

ARTICLE 26 - WORKER'S COMPENSATION
25.01 In the event an employee suffers a duty incurred illness or injury, the District shall pay the
employee’s wage on the date the illness or injury occurred. For the next two duty days, the employee shall
be covered by his/her sick leave benefits. Any additional time off needed due to the illness or injury shall
be covered by Worker's Compensation under Chapter 102, Wisconsin Statutes. In addition to an
employee’s Worker's Compensation payments, an employee shall be allowed to use his/her accrued sick
leave benefits as a supplement so that he/she will receive up to an amount approximately equal to eighty
percent (80%) of his/her normal bi-weekly pay for a period not to exceed one hundred eighty (180) days.
25.02 During the period of time an employee is covered by Worker’s Compensation not to exceed six
(6) months, the District shall continue to pay its share of the health insurance premium for the plan
selected by the employee as defined in this Agreement.
25.03 During the period of time an employee is covered by Worker’s Compensation not to exceed six
(6) months, employees shall not suffer the reduction of any benefit as defined in this Agreement.
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ARTICLE 27 – DRUG AND ALCOHOL TESTING
The District has the right to conduct drug/alcohol testing for all positions covered by this collective
bargaining agreement, as set forth in the District’s Alcohol and Substance Abuse Testing Policy, as
amended from time-to-time, for:
A.
Reasonable suspicion that the employee has violated the policy regarding use of alcohol or drugs
while on duty, or when observation indicates that the employee is impaired or incapable of
performing assigned duties, or experiences reduced productivity, vehicle crashes, high
absenteeism, or other behavior inconsistent with previous performance.
B.
Post-accident.
C.
Return to duty following treatment for alcohol or drug abuse.
D.
Follow-up.

ARTICLE 28 – AMENDMENT
This Agreement may be amended at any time during its life upon the mutual consent of the Union and the
Employer. Such amendment, to be enforceable, must be in writing and attached to all executed copies of
this Agreement.

ARTICLE 29 – WAIVERS
29.01 The waiver of any breach, term or condition of this Agreement by either party shall not constitute
a precedent in the future enforcement of all its terms and provisions.
29.02 The parties acknowledge that during the negotiations which resulted in this Agreement, each had
the unlimited right and opportunity to make demands and proposals with respect to any subject or matter
not removed by law from the area of collective bargaining, and that all of the understandings and
agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this
Agreement. Therefore, the District and the Union, for the life of this Agreement, and any extension, each
voluntarily and unqualifiedly waives the right, and each agrees that the other shall not be obligated to
bargain collectively with respect to any subject or matter referred to or covered in this Agreement, or with
respect to any subject or matter not specifically referred to or covered in this Agreement, even though
such subject or matter may not have been within the knowledge or contemplation of either or both of the
parties at the time they negotiated or signed this Agreement.
It is further agreed that this Agreement constitutes the entire agreement of the parties relating to hours,
wages and terms and conditions of employment, that it establishes the benefits and terms and conditions
of employment that the parties intend to preserve for the term of this Agreement and that the District is
free to continue, discontinue or adopt at its sole discretion any benefit or practice not expressly preserved
by this Agreement. A decision to act, or its inaction, on any matter shall not limit the District’s discretion
or right to act on any matter or future occasion.
Any amendment or modification to this Agreement shall be valid only if in writing and signed by
authorized representatives of the parties.

ARTICLE 30 – SAVINGS/SEVERABILITY CLAUSE
30.01 Each and every clause of this Agreement shall be deemed separable from each and every other
clause of this Agreement to the end that in the event any clause or clauses shall be finally determined to
be in violation of any law, then and in such event, said clause or clauses only, to the extent that any may
be so in violation, shall be deemed of no force and effect and unenforceable without impairing the validity
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and enforceability of the rest of the Agreement, including any and all provisions in the remainder of any
clause, sentence, or paragraph in which such offending language may appear.
30.02 In the event of such contract clause invalidation, both the District and the Union agree to meet
within ten (10) days of such determination and negotiate a valid clause reflecting the intent of the parties
and to reach such agreement concerning such valid clause within thirty (30) days. Absent reaching an
agreement within thirty (30) days, the District has the right, upon written notice to the Union, to
unilaterally implement a substitute clause or substitute procedures or practices. This shall not preclude the
Union’s right to challenge the reasonableness of the substitute clause or substitute procedure or practice
implemented by the District through the grievance and arbitration procedure.

ARTICLE 31 – DUTIES
31.01 The District and Union acknowledge that the mission of Deer-Grove EMS is to save life and
provide emergency care. The Union recognizes that the District is in effect a small business and needs to
utilize staff so as to accomplish a wide range of tasks to keep the business functioning and agrees that the
District may assign staff those duties deemed to be in the best interest of the District and efficient use of
available personnel.

ARTICLE 32 - SENIORITY
32.01 Definition.
An employee’s seniority shall commence after completion of his/her probationary period retroactive to
the date of his/her most recent date of hire.
32.02 Layoff and Recall.
For layoff and recall purposes, seniority shall govern if, in the employer’s non-arbitrary judgment, skill
and ability are equal. The Union may challenge the employer’s determination concerning skill and ability
through the grievance process but shall bear the burden of proving that the Employer’s assessment was
arbitrary or capricious.
32.03 Loss of Seniority.
An employee’s seniority shall be lost, and employment considered terminated when he/she:
A.
Terminates voluntarily or retires;
B.
Is discharged;
C.
Fails to return to work upon the expiration of an approved leave of absence;
D.
Is laid off for a period of three hundred sixty-five (365) days;
E.
Fails to return to work from layoff after three (3) calendar days from the date the Employer has
sent notice to the employee by certified mail; or
F.
Fails to report to work for more than three (3) consecutive working days without giving a
reasonable excuse to his/her supervisor.
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ARTICLE 33 - DURATION
The provisions of this Agreement will be effective as of the 1st day of January 2022 and shall continue
and remain in full force and effect as binding the parties through the 31st day of December 2025.
Either party may give written notice to the other on or before one hundred eighty (180) days prior to the
expiration date that the party wishes to engage in negotiations for a successor contract. If a party gives
such notice, the parties shall exchange written proposals for a successor agreement at the first scheduled
bargaining session. The parties agree that this Agreement shall remain in full force and effect until a
successor agreement is reached or for a period of ninety (90) days from the expiration date provided the
District has given written notice to the Union of its intent to terminate the Agreement. All mandatory
subjects of bargaining shall remain in full force and effect beyond the ninety (90) days.
In witness wherefore, the parties hereto have executed this agreement on this ___ day of ________, 2021.
For the Union- International Association of
Firefighters Local 311

For the Deer-Grove Emergency Services District

President

Commission Chairperson

Secretary/Treasurer

Chief

Bargaining Committee

Bargaining Committee
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APPENDIX A
The chart below establishes the base rate for hourly wages to be paid to the employees during the term of
this Agreement.
Percentage wage scales for Lieutenant (7%), Captain (12.25%), and Deputy Chief (17.5%) over base rate.

BASE RATE WAGES
2021

6%- 2022

4%- 2023

4%- 2024

4%- 2025

<0

19.00

$20.14

$20.95

$21.78

$22.65

1

19.50

$20.67

$21.50

$22.36

$23.25

2

20.50

$21.73

$22.60

$23.50

$24.44

4

21.50

$22.79

$23.70

$24.65

$25.64

7

22.50

$23.85

$24.80

$25.80

$26.83

10

24.50

$25.97

$27.01

$28.09

$29.21

15
20

25.60
26.70

$27.14
$28.30

$28.22
$29.43

$29.35
$30.61

$30.52
$31.84
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STANDARD OPERATING PROCEDURE
TITLE: STATION SECURITY AND BUILDING USE POLICY
Original Issue: 08/01/2021
Number: 5.21
Prepared By: Chief Lang

Approved By: DGEMS District Commission

Purpose:
Establish the standard use of each Deer-Grove EMS Station and security guidelines for all staff members.
Policy:
1. Each building is owned by the respective Fire Departments and their governing bodies.
2. Each building shall remain secured at all times when personnel are not present.
3. Building access is provided to approved members using an entry code.
4. Staff members shall ensure all entry doors and bay doors are shut and secured upon exit.
5. The buildings and EMS stations must remain secure, not only for the safety of all staff members, but
also for the security of all equipment housed in each building.
6. Each building, the EMS stations, and all equipment therein will be used only for the purpose of
completing the mission of the respective departments.
7. The contents of each DGEMS station are the property of the Deer-Grove EMS District.
8. All repairs will be made by approved building maintenance personnel. Any modifications or changes
to the building must be approved by the EMS Chief or designee.
9. Visitors to the EMS stations or any part of the buildings are allowed but must be accompanied by a
staff member throughout their stay. Staff members must ensure the building is secure once visitors
have left.
10. At the approval of the EMS Chief and Fire Chief, requests for meeting room use may be granted to
community organizations.

STANDARD OPERATING PROCEDURE
TITLE: STATION HYGIENE AND PEST CONTROL
Original Issue: 07/17/2014
Revision Date:09/24/2021
Prepared By: Chief Erschen
Revised By: Chief Lang

Number: 5.7

Approved By: DGEMS District Commission

Purpose:
The intent of this policy is to establish guidelines to help minimize the risk of exposure to pests
presenting a nuisance and potential health concern.
Overview:
In order to proactively address the hazards found in the diverse environments visited on calls, it is
important to set an understanding of policy that all members must apply, to reduce the opportunity of
negative exposure to pests for yourself and the workplace environment. This policy offers information for
prevention, the guidelines to follow in case of exposure, and necessary hygienic measures that help limit
exposure.
Policy:
All DeerGrove EMS staff members must actively prevent the introduction of pests and bedbugs into the
department’s equipment and facilities.
Guidelines:
− Prevention Measures
− Steps after any pest or bedbug Exposure
− Station Hygiene
Prevention Measures:
Preparing for bedbug exposures on emergency scenes:
Bedbugs may be present in nearly any environment an emergency responder encounters. Bedbugs have
been reported in expensive hotels, private residences, vehicles, movie theaters, airliners, cruise ships, and
restaurants. Emergency responders should anticipate the possibility of an exposure at any time. As a
result, the following on-scene precautions should be taken:
1. Wear simple clothing – bedbugs tend to find human transport via pant cuffs, collars, and pockets.
Eliminate these transport opportunities from your uniform if possible.
2. Consider wearing paper shoe covers, a disposable gown/Tyvek suit, and head bonnet where bedbugs
are suspected or known. Remove these items before getting back into the ambulance to leave a scene.
Place these items inside a sealable plastic bag (Ziplock) before entering ambulance. Discard after the
call in an outdoor garbage receptacle.
3. Never, EVER use a patient’s bedding to transfer a patient to the cot.
4. Have a team member on “bedbug” alert where possible.
5. Never place an EMS bag or equipment on a bed, couch, carpet, or upholstered surface. Place these
items on non-porous surfaces (table, countertops, concrete). If this is not possible, place items on a
plastic barrier sheet. The barrier sheet should be left at the scene.
6. When possible, do not transport patient’s belongings in the ambulance. Have a friend or family
member transport personal items. If this is not possible, bag the item in a sealable Ziplock bag for
transport.
7. Do not allow family or friends to ride in the ambulance unless it is absolutely necessary. If it is
deemed necessary (parent of juvenile, POA, CVA, etc.) transport of additional person should be in the
patient compartment and not in front passenger seat.
8. If a patient is observed to have bedbugs on them: remove their clothing inside their home and replace
with gown. DO NOT REMOVE THE PATIENT’S CLOTHING INSIDE THE AMBULANCE. Wrap
the patient completely and snugly with hospital blankets for transport.
9. When decontaminating the cot at the hospital, bag all linens used for a patient suspected of having
bedbugs. Notify the hospital staff.
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Upon returning from a call with a suspected bedbug case:
1. Do not take any clothing worn while caring for the patient (field jacket, boots, equipment, or other
clothing) into the station living space until it has been thoroughly inspected by yourself and
teammates.
2. Whether or not bedbugs are found on any team member’s clothing, it is best practice to bag and seal
everyone’s clothing before entering the station (anywhere beyond the bay).
3. Bagged clothing, including footwear, must be removed from the bag, and placed in a clothes dryer on
high heat for 30 minutes.
4. Smash any bugs you find.
5. Saturate all surfaces of the ambulance by spraying 90% isopropyl alcohol, stocked at each EMS
station, and allow to air dry.
6. Remove the cot from the ambulance and wipe it down as you would traditionally do. Perform a
thorough inspection of the cot for bedbugs.
Steps after any pest or bedbug Exposure:
1. Contact OIC / personnel to inform them of situation.
2. Immediately disuse affected area (“Quarantine”).
3. Disseminate information regarding bed bug home detection, pest removal companies.
4. Arrange for a professional inspection using a bed bug sniffing dog to determine areas impacted and in
need of treatment.
a. Includes ambulances, Car 79 and both stations.
5. Communicate and strictly enforce exposure policy.
Professional Treatment if pests or bedbugs found in the station:
1. Give instructions to all staff members for careful removal of personal items. Removal is responsibility
of each individual, but in the event an individual refuses to remove property in a timely manner after
being contacted twice, property will be discarded.
a. Placed in sealed containers/bags, moved out of stations indefinitely. Personal items cannot be
moved from infected station to uninfected station.
b. Appropriately laundered – recommend high heat drying, followed by wash w/judicious soap,
followed by drying. May repeat cycle as needed. Laundering must occur off-site, not at either of
the stations. Throw out items as needed (outdoor dumpster).
2. All furniture moved to center of room, not touching anything else.
a. All cabinet drawers/doors opened
b. Mattress and box spring stood upright away from walls
c. Electrical outlet covers removed
d. Light switch covers removed
e. Smoke detector covers removed
f. Baseboard removed
3. After treatment, consider what items should be thrown away – might include:
g. Bedding, mattresses, carpeting, window treatments, furniture, wall hangings, baseboard
4. Vacuum thoroughly, be sure to throw away vacuum bag into an outdoor dumpster.
5. Perform thorough surface cleaning of remaining objects.
6. Make sure mattresses and box springs are encased in an impervious covering.
7. Apply bed bug leg-traps to furniture.
8. Assemble and position bed in center of room. No other furniture or personal effects/laundry etc. to be
in room. This practice to remain in effect indefinitely. Check for evidence of bug activity near/in legtraps daily.
9. Limited staffing for 2 weeks – paid/fulltime staff, and in-district volunteers only (must respond from
home). Out of district volunteers should not staff during this time to keep exposure potential to a
minimum.
10. All members MUST go through a “re-training” of this policy before “re-entry”.
11. Re-inspect for evidence of bed bugs.
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12. Proactively survey staff for indications of exposure
h. Human symptoms – bites, redness, itching, swelling, inflammation
i. Environmental evidence – bugs observed, blood spots on bedding, exoskeletons, bugs in leg
traps, bug fecal matter.
i. If evidence of exposure is found, contact OIC immediately. OIC will immediately order
professional treatment company for re-inspection/resolution options.
ii. If re-infestation is evident, follow aforementioned steps from beginning.
13. Members should avoid bringing unnecessary items into the station until the Chief is assured that the
station pest issue is properly mitigated, at which time, items should still not be left sitting on floor or
bed. Items may include:
j. Computer laptops & bags, Purses, Backpacks, Luggage, etc.
14. If no exposure evident, open staffing to allow on-site volunteers, then ride-a-longs / observers.
Station Hygiene:
1. Members must report any indication of pest or bedbug activity to the OIC.
2. As a general rule, the department will not accept second-hand donations of bedding, bed components,
furniture, or stuffed animals.
3. A general pest prevention measure is that all members are expected to clean up immediately after
eating any meal. Also, the trash needs to be taken out and the floors/counters cleaned every shift in all
living areas including the kitchen, restrooms, and all spaces used on shift.
4. Uniforms must be kept in an assigned personal department-issued tote. Totes must be sealed
completely with lid on, only open when in use, and be restored appropriately at shift end.
a. Uniform – it is best if all DGEMS uniform articles are be stored in the assigned totes.
5. Members should arrive to station freshly showered, in clean civilian clothes. Members should change
into uniform at start of shift and then store civilian clothes in sealed tote.
a. Essential toiletries – limited hygiene items to be stored in tote. No perfume/cologne as it may
cause sensitivity to patients.
6. Each member shall maintain their own personal bedding and uniforms stored at the station.
a. Uniforms- Laundering of previously worn uniforms (from last shift) can be completed at the start
of the day’s shift or at the end of shift to be stored ready for the next.
b. Bedding - clean sheets, a clean blanket, a pillow with clean pillowcase are to be stored in a
department-issued tote, in a designated area. The tote must seal completely, with the lid only open
when in use, and restored appropriately at shift end. Bedding must originally arrive clean and
shouldbe laundered regularly.
7. If a member chooses to wear any uniform item home or removes any uniform item to launder at
home, the members risks transporting potential pests and assumes the responsibility of the pest
entering their home. DGEMS suggests leaving full uniform and bedding in the issued totes and
launder them all in the station washer and dryer.
Station Hygiene and Pest Control Acknowledgment
I ________________________ acknowledge that I have received a copy of the Deer Grove EMS
Station Hygiene and Pest Control Policy and have also been trained and understand the items and
instructions contained in the policy. I will abide by all the guidelines contained in this document.
Signed _________________________________ Date _________________________
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Purpose/Overview:

AL

To inventory all document and record requirements essential to the operation of Deer-Grove EMS.
To implement a system for document and record retention and destruction so that the records are
protected, the documents are maintained, and both are available and accessible when and where
needed.
Definitions:

IG

Agreements
Contracts
Legal files
organizational charts
Employee Handbook
Standard Operating Policies and Procedures
ByLaws
Protocols
Training Manuals
Forms
Titles
Insurance Policies and records

R

•
•
•
•
•
•
•
•
•
•
•
•

IN

Controlled Document - describes core elements of the operation of Deer-Grove EMS, and may
include:

Record - provides procedures for identification, maintenance, disposition of records. Records may
include:
Ambulance run records
Commission meeting minutes
Commission resolutions
Budgets
Financial records
Inventory records
Fixed Asset records
Employment Records
Correspondence and employee developed information
Training records
Inspection, maintenance, and calibration records
Pertinent vendor information
Pertinent customer information

O

•
•
•
•
•
•
•
•
•
•
•
•
•
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Document Control - All actions taken regarding the controlled documents from creation to final
disposition, including creation, retention, storage, revision, version control, disposal, and permanent
archiving.
Personnel – includes Deer-Grove EMS paid staff, volunteers, interns, and Commission members.
Procedure/Process Description

AL

The EMS Chief and Accounts Manager are responsible for identifying all controlled documents and records
essential to the operation of the Deer-Grove EMS. The controlled document and record requirements are
determined from the applicable regulatory and policy requirements, including HIPPA and Wisconsin Open
Records Law.
1. Document Control

1.1 The official version of each controlled document is maintained in hard copy. Electronic copies may
be kept and used for ease of distribution and backup purposes. Employee related documents, such as
policies, procedures and forms, are available in the Library area of EMS Manager.

Revision Dates - the date of each document revision
Nature of Revisions - a brief description of the nature of the revision
Names of Document Review Participants - list the name of each individual who
participated in the document review/revision

IG

•
•
•

IN

1.2 All controlled documents should contain a Document Change History Table that can be used to
track the nature and date of each document revision. Each time a controlled document is revised, the
following information should be added to the Document Change History Table:

1.3 Controlled documents can be originated by anyone in the organization who can demonstrate the
value and need for such a document. The Deer-Grove EMS Commission is typically responsible for
reviewing, approving and managing documents related to administration of the District.

R

1.4 When controlled document revisions are needed, a draft revision is provided for review and approval
by the Deer-Grove EMS Commission. The EMS Chief and/or Accounts Manager are responsible for
notifying affected personnel of relevant document changes.
2. Record Control

O

2.1 General Responsibilities – Subject to oversight by the EMS Chief, the Accounts Manager has
overall responsibility for the day-to-day identification, storage, protection, retrieval and retention of all
records. Certain types of records may be generated and managed by responsible personnel (i.e.,
assigned document owners) and may be stored in the individual's respective area(s).
2.2 Types of Records - Records are generated and maintained in both hard copy and electronic format,
and the preferred method may differ between records used for different purposes.
3. Maintenance of Records
3.1 GENERAL REQUIREMENTS FOR ALL RECORDS - The following requirements apply to
maintenance of electronic and hard copy records:
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3.1.1 Records must be maintained in a manner that ensures that they are:
•
•
•
•

readily retrievable
reviewed and updated as necessary (documents)
protected from alterations or damage (records)
available when and where needed

3.2 HARD COPY RECORDS - Storage of records is provided in secure filing and/or storage cabinets in
an environment which prevents damage, deterioration or loss or in an electronic data file with
appropriate access control. Record storage areas shall be secure from unauthorized access and free from
reasonable environmental threats (e.g., water leaks, extreme temperatures, etc.).

AL

3.3 ELECTRONIC RECORDS - Each controlled document and record is maintained electronically on the
designated electronic storage system (e.g., computer disk drive, web server, etc.) with backup media
included. Electronic records must be preserved pursuant to the designated schedule.

IN

3.3.1 E-Mail as Public Records. E-mail messages (and other electronic communications) are
public records like any other record. That is, they are public records if they are made or received
by any DGEMS employee or volunteer in connection with the transaction of public business. The
local and state records management policy does not distinguish among media with regard to the
definition of records. By definition, “public records” means all books, papers, maps, photographs,
films, recordings, optical disks, electronically formatted documents, or other documentary
materials, regardless of physical form or characteristics, made or received by any state agency or
its officers or employees in connection with the transaction of public business (s. 16.61(2)(b)
Wis. Stats.).

IG

Electronic communications (including personal communications) could be subject to
investigatory review or discovery proceedings in legal actions. As with other records, no e-mail
record may be destroyed after someone requests it until the request is granted, 60 days have
elapsed following denial of the request, and litigation on the record’s availability is complete and
any court order has been complied with.

R

E-mail and similar records also fall within the definition of “record” under the Open Records Law
(s. 19.32(2), Wis. Stats.):

O

“Record” means any material on which written, drawn, printed, spoken,
visual or electromagnetic information is recorded or preserved,
regardless of physical form or characteristics, which has been created or
is being kept by an authority. “Record” includes, but is not limited to,
handwritten, typed or printed pages, maps, charts, photographs, films,
recordings, tapes (including computer tapes), computer printouts and
optical disks.
“Record” does not include drafts, notes, preliminary computations and
like materials prepared for the originator’s personal use or prepared by
the originator in the name of a person for whom the originator is
working: materials which are purely the personal property of the
custodian and have no relation to his or her office; materials to which
access is limited by copyright, patent or bequest; and published
materials in the possession of an authority other than a public library
which are available for sale, or which are available for inspection at a
public library. (s. 19.32(2), Wis. Stats.)
Page 3 of 4

DGEMS Documents and Records Retention Policy
Electronic mail records are subject to these law citations, and a flow-chart detailing when e-mail
is to be considered a public record is attached as Exhibit A. Staff should, on a regular basis,
review e-mail and delete items that do not need to be retained. Such maintenance can reduce
the burden on servers and improve the overall performance of the system yet ensure that the
requirements of records management are observed.
A.
Archiving and Retention. Electronic mail is normally backed up to ensure system
integrity and reliability, not for the sole purpose of future retrieval, although backups may at time
serve the latter purpose incidentally.

AL

Attachments (files created in other applications software) are an integral part of e-mail. For email documentation to be adequate, complete, and reliable, the e-mail message, any
attachments, and the transmission history (routing, date, and time) must be preserved.

4. Retention of Records

IN

B.
Disclosure and Restricted Access without Consent. The electronic mail system is
provided at Agency expense to conduct official business. Incidental and occasional personal use
is permitted, but such messages will be treated no differently from other messages. The agency
may obtain access to the contents of any employee’s or volunteer’s electronic mail files without
the permission of the individual. Such circumstances include unavailabity of the employee, a
potential disciplinary issue, or preservation of e-mail from possible destruction. Inspection,
monitoring, or disclosure of electronic mail without the consent of the user of such e-mail will be
permitted when required by and consistent with law, if there is reason to believe violations of law
or policy have taken place, when performing periodic checks for excessive personal use of e-mail,
and for meeting time-dependent critical operational needs.

IG

4.1 Record retention requirements may be established by regulatory agencies, contracts, etc. The record
retention guidelines included on the Listing of Records represent the minimum duration that each type of
record must be maintained. At a minimum, the applicable regulatory-required retention times will be met.

R

5. Special Document “Holds”. From time to time, it may be necessary to preserve documents for
production due to possible litigation or other reasons such as public records request. When a “document
hold” instruction is issued, that hold supersedes all contrary policies, and the documents subject to that
“hold” may not be destroyed. Individuals that become aware of likely claims or lawsuits must advise the
Chief, who will consult with legal counsel concerning whether a “hold” should be issued.

O

6. Records that need not be Maintained. Documents such as scrap papers, worksheets, preliminary
drafts, reminder notes and similar documents that do not serve to document the functions and activities
of DGEMS need not be maintained.
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PURPOSE:
The purpose of this policy is to inventory all document and record requirements essential to the operation
of Deer-Grove EMS.
POLICY:
Deer-Grove EMS administration will implement a system for document and record management. The
system will assure appropriate retention and destruction, so the records are protected, the documents are
maintained, and both are available whenever needed.
I.

Introduction
Deer Grove EMS Records Retention Schedule was developed following the Wisconsin Public
Records Board’s General Records Schedules for Municipalities and Counties. The Schedule complies
with legal, fiscal, and archival requirements for records retention.
Wisconsin Statute § 19.21(1) defines public records as “all property and things received from the
officer’s predecessor or other persons and required by law to be filed, deposited, or kept in the officer’s
office, or which are in the lawful possession or control of the officer or the officer’s deputies.” Records
are defined by Wis. Stat. § 19.32(2) as “any material on which written, drawn, printed, spoken, visual, or
electromagnetic information or electronically generated or stored data is recorded or preserved, regardless
of physical form or characteristics, that has been created or is being kept by an authority.” Public records
are also defined as being “all books, papers, maps, photographs, films, recordings, optical discs,
electronically formatted documents, or other documentary materials, regardless of physical form or
characteristics, made or received by any state agency or its officers or employees in connection with the
transaction of public business.” Wis. Stat. § 16.61(2)(b).

II.

Using the Schedule

The Schedule includes the title of the series, description (if necessary), retention times,
confidential status, and information about notifying the Historical Society.
•

Record Series Title: Descriptive title of the record series.

•

Series Description: Brief overview of the records that are included in the record series.

•

Retention: Indicates the minimum time period a record series must be maintained and a
description of what initiates the start of the retention clock.
o

Creation: Is used when the creation of the record initiates the retention time
period.

o

Fiscal: Is used if the retention time period is initiated by the end of a fiscal year.

o

Event: Is used if a specific event other than Creation or Fiscal initiates the
retention time period.

o

Permanent: Is used if the records need to be maintained permanently by the
creating municipality.

•

Confidential: Indicates whether or not the record series contain information that is
required by statute to be kept confidential.

•

WHS Notification: Wis. Stat. § 19.21(4)(a) requires that all municipal public records
must be offered for transfer to the Wisconsin Historical Society 60 days prior to their
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destruction. This field indicates if notification to the Wisconsin Historical Society is
required before records can be destroyed.
o

III.

Waived: The Wisconsin Historical Society has determined the record series has
low historical value and waived the notification period as indicated Wis. Stat. §
19.21(4)(a). Municipalities are free to destroy any waived records without
notification once they reach their required retention period.

o

Notify: Must notify the Wisconsin Historical Society of the records at least 60 days
before they are destroyed. The notification letter must include: (1) title of each record
series to be destroyed, (2) years covered by the records, (3) volume of records, and (4)
name and phone number of a knowledgeable person who could answer questions about
the use and content of the records. Please also inform the Wisconsin Historical Society if
the offered records contain personally identifiable information or confidential
information. To note, record series that have been previously waived by the Wisconsin
Historical Society by written reply letters, can be destroyed without written notification
once they have passed the required retention period.

o

N/A: Indicates that the retention is permanent.

Confidential Records and Personally Identifiable Information (PII)
A. Confidential Records

Some records series may contain confidential or restricted access records. The Schedule
identifies any record series containing information required by Wisconsin Statute, administrative rule, or
other legal authority to be kept confidential or protected from public access. The confidential column is
marked “yes” if any records in the series may contain confidential information. Even when specific
confidentiality statutes do not apply, application of substantive common law principles through the
balancing test considerations under Wis. Stat. § 19.35(1)(a) may affect disclosure of the record under the
public records law.
When an individual or an individual’s representative makes an open records request for records
containing personally identifiable information about that individual, there is no balancing test, but the
disclosure exceptions under Wis. Stat. § 19.35(1)(am), must be considered. Wis. Stat. § 19.35(1)(am)
exceptions include:
•

endangering an individual’s life or safety;

•

endangering the security of a prison, including the security of the population or staff;

•

identifying a confidential informant; and

•

records collected or maintained in connection with complaints, investigations, or other
circumstances that may lead to various administrative or court proceedings.

B. Personally Identifiable Information (PII)
Wisconsin law defines Personally Identifiable Information (PII) as “information that can be
associated with a particular individual through one or more identifiers or other information or
circumstances”. Wis. Stat. § 19.62(5). Deer Grove EMS is responsible for evaluating its record series to
determine if PII is included. The inclusion of PII does not automatically restrict records, nor does it make
them confidential. The confidential column is only marked “yes” in cases where specific statutes restrict
access.
4863-3109-9650, v. 1
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Records Series Title

Series Description

Retention Time

Confidential

WHS Notification

Accounts Payable

Documents related to expenses accrued
by Deer Grove EMS.

Pertinent Vendor Information

Creation + 7 years

No

Waived

Invoices

Creation + 7 years

No

Waived

Vouchers

Creation + 7 years

No

Waived

Issued Checks

Creation + 7 years

No

Waived

Credit Card Statements

Creation + 7 years

No

Waived

Pertinent Customer Information
Invoices

Creation + 3 years
Creation + 3 years

No
No

Waived
Waived

Receipts

Creation + 3 years

No

Waived

Accounts Receivable

Documents related to the balance of
money due to Deer Grove EMS.

Ambulance Records

All records made in administering
emergency care procedures to and
handling and transporting sick,
disabled, or injured individuals.

Creation + 7 years

Yes, confidential under Wis. Stat. §
256.15(12), § Wis. Stat. 146.82, and
HIPAA-CFR 45 Part 164. However,
under present law, ambulance records
relating to medical history, condition, or
treatment are confidential while other
ambulance call records are subject to
disclosure under the public records law.

Waived

Audit Reports

Reports that evaluate the financial
holdings of Deer Grove EMS.

Event + 3 years
(event=final report
issued)

No

Waived

Bank Deposits

Records related to deposits in Deer
Grove EMS's deposit accounts, such as
savings accounts, checking accounts,
and money market accounts.

Creation + 7 years

No

Waived

SOP: 7.2 Documents and Records Retention Schedule

Issue Date: 05-17-2012

Page 2 of 6

Bank Statements and Reconciliations

Statements received from institutions
holding Deer Grove EMS's funds.

Creation + 7 years

No

Waived

Bills of Sale

Documents that transfer ownership of
Deer Grove EMS's personal property.

Permanent

No

N/A

Boilerplate Forms

Standard forms used by Deer Grove
EMS.
Records include final budget requests
(forms or their equivalents),
justifications/analysis, policy papers,
related correspondence, and requests
for information.

Until Superseded

No

Waived

Fiscal + 6 years

No

Waived

Budget Development

Records include final budget requests
(forms or their equivalents),
justifications/analysis, policy papers,
related correspondence, and requests
for information.

Fiscal + 6 years

No

Waived

Bylaws

Rules established by Deer Grove EMS.

Until Superseded

No

Waived

Complaints (External)

Files related to complaints made by
individuals outside of Deer Grove
EMS.

No

Waived

Contracts and Agreements

Any contracts or agreements to which
Deer Grove EMS is a party.

No

Waived

Employee Payroll and Benefit File

Includes various documents that are
maintained throughout the employee's
term of employment.

No, some information may be
confidential under Wis. Stat. § 19.36(10).

Waived

Final Budget

The final budget document for Deer
Grove EMS.
May include asset name, description,
purchase date, purchase cost, asset life,
and depreciation rule.
Correspondence generated or received
by Deer Grove EMS.

Event + 2 years
(event=complaint
resolution, dismissal
or end of litigation)
Event + 6 years
(event= end date or
cancellation of
contract)
Event + 7 years
(event=employee
retirement, transfer, or
termination)
Fiscal + 6 years

No

Waived

Disposition + 1 year

No

Waived

Creation + 3 years

No

Waived

Budget Development

Fixed Asset Records

General Correspondence
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Fiscal + 4 years

No

Notify

Yes, even though there is no specific
statutes restrict this type of record.
However, the balancing test per Wis. Stat.
§ 19.35(1)(a) should be applied prior to
releasing this type of record.
Personnel files may contain patient health
records which may be protected by Wis.
Stat. § 146.82 and HIPAA-CFR 45 Part
164.
No

Waived

No

Waived

No

Waived

Inventory Records

Event + 7 years
(event=date the
policy/procedure is
superseded or made
obsolete)
Until Superseded

No

Waived

Journals

Fiscal + 4 years

No

Notify

Labor Negotiation Minutes

Permanent

No

N/A

Grievance Case File

Records of grievances filed by
employees.

Event + 7 years
(event=date grievance
is closed)

Insurance Policies

Policies to which Deer Grove EMS is a
party.

7 years after the last
effective date thereof,
however, consider
permanent retention,
as may be relevant for
current claims
7 years after the last
effective date thereof

Insurance Records
Internal Policies, Procedures, and
Protocols

Waived
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Legal Files

Files include, but are not limited to,
invoices, pleadings and legal
arguments, evidence, research, orders,
legal summons, and subpoenas issued.
Records may contain the client file with
information pertaining to expenses,
attorney notes, medical records,
government agency filings, discovery
such as requests for production of
documents, deposition transcripts, and
evidence.

Event + 7 years
(event=close of case)

No, but records may contain material
protected by Attorney-Client Privilege
Wis. Stat. § 905.03.

Meeting Minutes
Monthly and Quarterly Payroll Reports

Includes open and closed sessions.
Includes, but is not limited to, quarterly
report of federal income tax withheld;
quarterly report, payroll summary;
state's quarterly report of wages paid,
and monthly memorandum report.

Creation + 7 years
Event + 5 years
(event=report issued)

No
No

Notify on historically
significant cases only
(Historically
significant case files
include those that
have established legal
precedents; cases that
received widespread
attention from the
public and news
media; and cases
recognized for their
uniqueness. Examples
of such cases include,
but are not limited to,
major civil rights
cases, major labor
relations cases, major
environmental cases,
cases dealing tribal
governments and
treaty rights, major
cases with
constitutional
implications, and
cases related to major
prosecutions of
public officials)
Notify
Waived

SOP: 7.2 Documents and Records Retention Schedule
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records normally include maintenance
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lists.
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Event + 1 year
(event=date the
vehicle or machinery
is disposed)

No

Waived

Organizational Charts

Until Superseded

No

Waived

Performance Reviews

EVT + 7 years
(EVT=separation from
employment)
Until Superseded

Yes, some information may be
confidential under Wis. Stat. § 19.36(10).

Waived

No, some information may be
confidential under Wis. Stat. § 19.36(13).

Waived

Personnel (Expense Reports)

Itemized expense reports created by
employees.

Personnel (Recruitment and Selection)

May include job postings, applications
(successful and unsuccessful), resumes,
test scores, interview notes, and
correspondences.
Documents employee personnel actions
during the employment of the
employee.

1 year from date of
personnel action

Yes, some information may be
confidential under Wis. Stat. § 19.36(10).

Waived

EVT + 7 years
(EVT=separation from
employment)

Yes, some information may be
confidential under Wis. Stat. § 19.36(10),
Wis. Stat. § 146.82,
and HIPAA-CFR 45 Part 164.

Waived

Information about Deer Grove EMS
programs and events.

Creation + 3 years

No

Notify

Until Superseded
Creation + 1 year
Event + 6 years
(event=end date pf
resulting contract or
cancellation date of
contract or
bid/proposal)
Creation + 7 years

No
No
Yes, some information may qualify for
Trade Secret protection per Wis. Stat. §
19.36(5) or other protection such as
copyright, trademark, or licensing.

Waived
Waived
Waived

No

Notify

Personnel Files

Press Releases/Public Filings
Purchasing
Purchase Orders
Receiving Reports
Contracts and
Request for Bid/Proposal File

Resolutions

Records pertaining to the procurement
of all commodities and services which
may require a contract. This includes
both successful and unsuccessful bids.

Official records pertaining to
resolutions passed by Deer Grove
EMS.

SOP: 7.2 Documents and Records Retention Schedule

Tax Records

Records or reports filed with the
Federal Internal Revenue Service,
Social Security Administration,
Wisconsin Department of Revenue, or
other state agency related to
administration of tax collection. Also
includes records received for collection
of taxpayer identification.
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Fiscal + 6 years

Yes, some information may be
confidential under 5 U.S.C. § 552a, Wis.
Stat. § 19.36(10), Wis. Stat. § 19.36(13),
and Wis. Stat. § 71.78.

Waived

Fiscal + 7 years

No

Waived

Permanent

No

N/A

Training Materials

Until Superseded

No

Waived

Training Records

Creation + 7 years

No

Waived

Trial Balances

Fiscal + 7 years

No

Waived

Union Contract, Grievance, Mediation,
and Arbitration Records
Worker's Compensation Claim Case Files

Permanent

No

N/A

EVT + 12 years
(event= of injury,
claim or closure)

Yes, under Wis. Stat. § 146.82,
Wis. Stat. § 102.33, and
HIPAA-CFR 45 Part 164.

Waived

Time Cards and Attendance Records
Title Documentation

Records documenting the title of land
owned by Deer Grove EMS, including
the abstract and certificate of title,
opinions of title, and title insurance
policies.

Includes, but is not limited to, accident
reports, medical reports, payment
information, and investigation
materials.

