[bookmark: _GoBack]
EMERGENCY RESPONSE 
STANDARD OPERATING GUIDELINES
FOR THE
COTTAGE GROVE JOINT EMERGENCY GOVERNMENT COMMITTEE 



 
APPENDICES


 

















This page intentionally left blank

























	                                                 APPENDIX
	PAGE

	      1.  Contact Information   
	

	           a. Cottage Grove Emergency Government Committee  
	 

	           b. Town Board, Staff & Committee Lists   
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 Section 1. Contact Information
Emergency Government Committee Contact Information as of 3/31/15            	        	1.a                                                                  
	Name
	Affiliation
	Email and Street Address
	Telephone Numbers

	Committee Members:
	
	
	

	Town Members:  
	
	
	

	
Mike DuPlayee
	
Town Board Supervisor
	m_duplayee@hotmail.com
mduplayee@towncg.net 
2712 Nightingale Lane, Cottage Grove
	Home: (608) 839-4216
Work: 
Cell:  (608) 358-7759


	
Joel Hammond 
	Town Representative
	 
marie.hammond@ymail.com 
3857 Vilas Rd., Cottage Grove

	Home:  (608) 839-4457
Work:  None
Cell:    (608) 332-4929 


	Village Members:
	
	
	

	
 Ed Lemay
	
Village Board Trustee
	
elemay@village.cottage-grove.wi.us  
746 Weald Bridge Rd., Cottage Grove
	Home: (608) 839-0741
Work:     
Cell:    (608) 514-5322 


	
Larry Kieck 
	
Village Representative
	
lkieck@yahoo.com 
357 S. Main St., Cottage Grove
	Home:  (608) 839- 4294
Work:   None  
Cell:     (608) 698-5549  


	Ex Officio Members:
	
	
	

	
Kris Hampton


	
Town Board Chairman
	
AGX4U@MERR.com
khampton@towncg.net 
3310 Hwy N, Cottage Grove

	
Home: None
Work: 
Cell:    (608) 279-4470
 

	
 

	
Village Board President
	
 
  , Cottage Grove

	Home: (608) 839 
Work:   None
Cell:    (608)  


	
Bruce Boxrucker


Tom Banigan
	
CG Fire Chief


Assistant Fire Chief
	cgfdf1@yahoo.com
108 W. Windsor Ave., Cottage Grove

tbanigan@shamrockearth.com
	Home: (608) 209-3472
Work:  (608) 757-6140 
Cell:    (608) 209-3472

Home: (608) 839-5103
Cell: (608) 209-2080

	 
Dan Layber
	
VOCG Police Chief
	
200 Progress Dr., Suite 100
dlayber@village.cottage-grove.wi.us 
	Home:     
Work:  (608)  839-4652
Cell:    (608) 228-8662


	
Duane Erschen
	 
EMS Chief
	
derschen@deergroveems.com

	Home:  
Work:  (608) 839-5658
Cell:     (608) 770-2894
Work Cell: (608) 843-0077


	Name
	Affiliation
	Email and Street Address
	Telephone Numbers

	
Others:

 
	 
	 
	 

	
Jeff Smith

	Town Highway Superintendent 
	Jdsmith51@yahoo.com
2730 Killdeer Ct., Cottage Grove
	Home: (608) 839-4538
Work:  (608) 839-4767
Cell:    (608) 516-5208


	
JJ Larson



	
Village Public Works Director
	
Jlarson @village.cottage-grove.wi.us
3648 T-Bird Way, Cottage Grove

 
	Home: (608) 839-5501
Work:  (608) 839-5813  ext #14
Cell:     (608) 209-8920 

	
Marc Lea
	
Landmark Representative
	
Mlea@landmark.coop
333 S. Main St., Cottage Grove
	Home: (608)  
Work: (608) 839-3189 
Cell:    (608) 347-3060


	Connie Haessly




Dennis Griffin



Michael Whistler



Dan Olson
Joyce Hamm
	Taylor Prairie School,
Principal


Cottage Grove School,
Principal

Glacial Drumlin School,
Assistant Principal

MGSD Superintendent

	connie.haessly@mgschools.net 




dennis.griffin@mgschools.net      



Michael.whisler@mgschools.net   

  

Daniel.olson@mgschools.net 

All emergency calls go to this office. If not available, cell: 35-7987  .
	Home: 
Work:  (608) 839-8515           ext #2694
Cell:    (608) 235-3783 
 
Home: 
Work:  (608) 839-8983
Cell:  (608) 279-3821   
  
Home: (608) 839-1417
Work:  (608) 839-8407
Cell:    (608) 279-1638  

Cell: (920) 960-4733
Direct: (608) 426-1917 
Cell: (608) 235-7987/Joyce Hamm                (24/7)

	
 Dave Volenberg
	
Hydrite Representative
	
Dave.volenberg@hydrite.com

	
Home: (608) 877-1296
Work:  (608) 839-8134
Cell:    (608) 698-1296


	Dane County Emergency Management

	
	
	Office:
Emergency:

	Alliant Energy

	Donna Bradley
Stoughton office
	DonnaBradley@alliantenergy.com
	Office: 877-1644
Cell: 575-8831 In an emergency, call: (24/7)
1-800-Alliant (255-4268)

	MG&E
	Gas odor/lights out or other emergencies
	
	Office:
Cell:
Emergencies: 24/7
1-800-245-1123



                                                                                                                               
  Sect. 1.a, pg. 2

TOWN OF COTTAGE GROVE DIRECTORY 2014-15

         ELECTED OFFICIALS, EMPLOYEES, CONTRACTORS

NAME 				PHONE 		     CELL 			E-MAIL

KRIS HAMPTON 					279-4470 		khampton@towncg.net
MIKE FONGER 			839-8208 (H) 	444-9028 		mfonger@towncg.net
STEVEN ANDERS		839-4441 (H) 	334-1424 		sanders@towncg.net
KRISTI WILLIAMS 		839-4758 (H) 				kwilliams@towncg.net
MIKE DUPLAYEE 		839-4216 (H) 				mduplayee@towncg.net
KIM BANIGAN 						333-2145 		clerk@towncg.net
DEBRA ABEL  			873-5872 (H) 	332-1685 		treasurer@towncg.net
JEFFERY SMITH 		839-4538 (H) 	516-5208 		publicworks@towncg.net
BEV HOMBURG 			222-7213 (H)	698-7213		bhomburg@towncg.net
ROLLAND SCHUTZ 		655-3796 (H) 	692-5222
NORMAN SCHMELZER 	839-4449 (H) 	669-2191
DANIEL DRESEN  		839-4997 (H) 	347-4436 		Ddresen.dd@gmail.com
BETH GILPIN			838-8501 (H) 				bsgilpin@yahoo.com
CYNDI PECK 			839-8064 					cgmunicourt@gmail.com
TOM VIKEN   837-3371 (H)    837-1043 (FAX)	444-0986 		vikentl@aol.com
 









 Sect. 1.b. pg. 3 
COMMITTEES FOR 2014-15
All appointees serve until replaced

PLAN COMMISSION
(staggered 3 year terms for residents(5), 1 year terms for board members(2))

NAME 		ADDRESS 		EMAIL   		   PHONE	 	 EXPIRES

Dave Muehl	   1682 Co. Rd. BB, 	  dave@badgerfarms.com	  764-1501 (H) 	0/5/23/01 05/16
		   Deerfield, 53531 					  438-3283 (C)

Silvin Kurt	   4498 Ridge Rd.,	  kdf4498@hotmail.com	  764-5176 (H)
   		   Deerfield, 53531					  764-1401 (FAX)	05/01/06 06/1517
 
Phillip Bultman  2828 Alydar Way,     philevy@charter.net		  839-5043		05/23/07 07/05/16
   Cottage Grove
 
Virgil Schroeder 3471 Earlwyn Road, virjo4t@msn.com     		  764-5218		 09/03/13 05/16
		   Cottage Grove 
 
Wilmer Larson  2254 Uphoff Road,     nze.bill@gmail.com               839-4616	             05/01/11 05/17
		   Cottage Grove
  
Steve Anders 	  4274 Vilas Road, 					  839-4441 		 04/21/03 05/15
                          Cottage Grove

LAW ENFORCEMENT COMMITTEE
(3 Town Board Members, appointed annually)
 
Steve Anders     4274 Vilas Road, 
   Cottage Grove 					839-4441 		 05/15

Mike Fonger      2953 County Road BB, 
 	               Cottage Grove 					839-8208 		 05/15

Kris Hampton    3310 County Road N, 
   Cottage Grove 					279-4470 (C)		  05/15

FIRE DEPT. BUILDING, GROUNDS & INSURANCE
(3 Board members, appointed annually)

Kris Hampton    3310 Hwy N., 				            279-4470 (C)	              05/15 	
   Cottage Grove 
							    
Steve Anders     4274 Vilas Road, 					839-4441 		   05/15
  Cottage Grove 

Kristi Williams 3768 Bohnsack Ln.,					839-4758 		   05/15
  Cottage Grove 								      Sect. 1.b. pg. 4

DEER-GROVE EMS COMMISSION
(Two members, staggered 2 year term)

Mike DuPlayee  2712 Nightingale Way, 				   839-4216                         05/16
   Cottage Grove 					    

Kris Hampton    3310 Hwy N., 					    279-4470 		        05/15
   Cottage Grove 

EMERGENCY GOVERNMENT
(two-year terms for board member(s) – at least 1, others up to Town Board)
 
Mike DuPlayee  2712 Nightingale Way, 				     839-4216                        05/15
   Cottage Grove 

Joel Hammond   3857 Vilas Road, 	marie.hammond@ymail.com	     839-4457		         05/15
                           Cottage Grove
  
ORDINANCE COMMITTEE
(two year terms – Clerk, Police Chief, 2 residents, 2 board members)
  
Kim Banigan      4522 Myer Road, 					     839-5103               By Ordinance
   Cottage Grove 

Sheriff’s Dept,    2560 Nora Road,						 
 	    Cottage Grove

Mike Fonger       2953 County Road BB, 				     839-8208                            05/15
    Cottage Grove
 
Kristi Williams   3768 Bohnsack Ln., 				     839-4758                            05/16
    Cottage Grove 

Jerry Meylor       4572 Sandpiper Tr.,		jpmeylor@yahoo.com     839-4424                             05/15
 	                Cottage Grove
     
Ellery Jensen      2852 Gaston Rd,	      ejensen@starkhomes.com     249-1591                             05/16
   Cottage Grove
LANDFILL COMMITTEE
(staggered 2 year terms – members must be board members(2))

Steve Anders 	   4274 Vilas Road,					839-4441 			05/15
		   Cottage Grove	
	
Kris Hampton 	   3310 Hwy N., 					279-4470 			05/16
                             Cottage Grove 			


									
Sect. 1.b. pg. 5
FLYNN HALL COMMITTEE
(membership and term not defined –up to Town Board)																
Mike Fonger        2953 County Road BB, 		                        839-8208 			 05/15
     Cottage Grove 								   
Kris Hampton 	    3310 Hwy N., 				            279-4470 			 05/15
                            Cottage Grove 

PARKS COMMITTEE
(Membership and term not defined –up to Town Board)

Kris Hampton 	    3310 Hwy N., 					279-4470			 05/15
                            Cottage Grove 
							  
Jeff Smith 	   2730 Killdeer Court, 			            839-4538 			 05/15
                           Cottage Grove 

Jeff Remy 	  3813 Bass Road, 	Jeff.Remy@Wisconsin.gov	839-4038                                  05/15
                          Cottage Grove

Linda Fonger    2953 County Road BB,				839-8208                                   05/15
                         Cottage Grove 

Tammy Dresen 4635 Conestoga Tr,					839-4997                                    05/15
  Cottage Grove 

Don Huibregste 3657 T-Bird Way, 	huibregtsed@firstweber.com 712-4773                                     05/15
  Cottage Grove

HIGHWAY COMMITTEE
  (membership and term not defined –up to Town Board)

Jeff Smith 	2730 Killdeer Court, 						839-4538                        05/15
Cottage Grove 
					
Kris Hampton 3310 Hwy N,							279-4470                        05/15
Cottage Grove 

HIGHWAY SUPERINTENDENT
(term not defined –up to Town Board)
 
Jeff Smith       2730 Killdeer Court,						839-4538 		    05/15
 		Cottage Grove
WEED COMMISSIONER
(appointed annually by the Town Chair)
 
Norm Schmelzer 2730 Nightingale Lane, 					 839-4449		     05/15
    Cottage Grove 
												Sect. 1.b. pg. 6
BUILDING INSPECTOR                          
(Contracted)
 
Tom Viken   5116 Pierceville Road, 						  837-3371                    12/31/14
         Cottage Grove
 













































Village Board, Staff & Committee Lists – 4 pages total

Ask new Village President for an updated roster after May 4, 2016















 								 

 

























                                           Town Public Works Department – Personnel        			1.d
TOWN OF COTTAGE GROVE
PUBLIC WORKS EMPLOYEES
October 2014
Not for Public Disclosure
Town
	JEFFERY SMITH
HWY SUPERINTENDENT 
	839-4538 (H) 
	516-5208 (cell)

	ROLLAND SCHUTZ 
	655-3796 (H) 
	692-5222 (cell)

	NORMAN SCHMELZER 
	839-4449 (H) 
	669-2191 (cell)

	DANIEL DRESEN 
	839-4997 (H) 
	





  
 



























Village Public Works Department - Personnel							1.e

PUBLIC WORKS PHONE NUMBERS


October 2014

(Not for public disclosure)

Maintenance Department			Shop			839-5813
								Fax		839-1603

JJ Larson 						Home	 
								Cell		 
								 

Marty Groskreutz					Home	224-0041
								Cell		209-8919
								 
							
James Rothman					Cell		209-8921
								 

Timm Taylor						Home	764-8349
								Cell		209-1682
								 

Larry Cooper						Home	839-1136
								Cell		209-1681
								 
David Viken						Cell	 	209-8922
						
						                                Rev 04/2015 
 





Town Profile												1.f													
In pdf form – cannot copy and insert









































Village Profile												1.g
Village of Cottage Grove Profile 

(Compiled using 2010 U.S. Census, 2014 DOA population projections, and 
Village of Cottage Grove Comprehensive Plan)

The Village of Cottage Grove encompasses approximately 3 square miles. Together with the Town of Cottage Grove the two communities occupy a 36-mile square area just east of the City of Madison. The Village and Town are integrally enmeshed and most likely no hazard will affect just one municipality.

Population Statistics 
2010 U.S. Census:
· 6,230    
· median age, 33.8 years
· under 18 years of age, 32.5%
· over 65 years of age, 7.7%
· number of households: 2,289 with 2.80 persons per household
· Race: 92.1% White; 2.5% Black, 5.4% Other
· Education: 95.1% high school; 40.8 Bachelor’s; 15.1% beyond Bachelor’s
· Employment: 8% of the population was employed within the Village boundaries, with 92% employed elsewhere.

WI Department of Administration (DOA) population projections:
· 6,322 in 2014
· 7,934 in 2020
· 9,968 in 2030
· Projected number of households: 2015 – 2,483; 2020 – 2,865; 2025 – 3,239; 2030 – 3,609

Housing:
· Housing: 2,289 (2010 U.S. Census)
· Apartments: North Coyle; South Coyle; Olde Town – 19 units  
· Condo units: Northlawn; Quarry Ridge
· Senior living:                                                                                                     
· Condo units: Taylor Crest, 15 units; Arrowood Condos, 36 units, Arrowood, 27 units 
· Apartments: Taylor Ridge, 66 units; Glenwood Senior Living,  

Schools (2014 student population): - as of 10/26/14
· Taylor Prairie Elementary, students – 376; 18 staff  
· Cottage Grove Elementary, students – 441; 19 staff 
· Glacial Drumlin School, students – 852; 100 staff  

Care Facilities:
· Aster Retirement Community, 72 units (RCAC)
· Kindred Hearts, Cottage Grove Rd.;  13 (ASL)
· Kindred Hearts Memory Care, Westlawn Drive; 20 (ASL)

Health Facilities: 
· UW Clinic
· Wildwood Clinic
· Blair Family Dental
· Door Creek Dental
· Excellence in Dentistry
· Heartland Chiropractic Clinic (in Town of CG)
· Luedtke-Storm-Mackey Chiropractic Clinic
· Door Creek Veterinary Clinic

Churches:
· Abiding Shepherd Evangelical Lutheran Church  
· Bryn Mawr Presbyterian Church  
· St. Patrick’s Catholic Church  
· New Life Lutheran Church (approx. 1 mile west, in Madison)
 
Organizations:
· American Legion Post 248
· Boy Scouts of America Troop 145
· Boy Scouts of America Troop 210
· Cottage Grove 4-H Club
· Cottage Grove Chamber of Commerce
· Cottage Grove Food Pantry
· Cottage Grove Historical Society
· Cottage Grove Knights of Columbus
· Cottage Grove Lions
· Cottage Grove Lioness
· Cottage Grove Optimists
· Cottage Grove PTO
· Cottage Grove Snowmobile Association
· Cottage Grove Triad
· Friends of the Cottage Grove Community Library, Inc.
· Friends of McCarthy Park

Utilities and Service:
· Gas and electric – Alliant Energy
· Water and sewer – Cottage Grove Utility Commission
· Television, Telephone and Internet – Charter; Verizon; Frontier
· Sanitation – Advanced Disposal
· Cable TV – Charter; Channel 998 operated by VoCG
· Railroad – serving Landmark and Hydrite
· Newspapers – Herald-Independent (weekly)
· Wisconsin State Journal – official newspaper










Town Vendor List (currently titled Emergencies Services Bldg. List				1.h
In pdf form – cannot copy and insert – allowing 2 pages
 




















 



















Village Vendor List											1.i

In pdf form – cannot copy and insert – allowing 10 pages 









































Section 2. Training

NIMS  													2.a
 Cottage Grove ICS Training Roster – December 2014 
	 
	ICS 100
	ICS 200 
	ICS 300
	ICS 400
	ICS 700
	ICS 800

	Town Elected Officials
	2
	
	
	
	3
	

	Town Public Works
	
	
	
	
	4
	

	Emergency Government Committee 
	3
	
	
	
	3
	

	Village Elected Officials
	3
	1
	1
	
	  4 
	

	Village Public Works
	2
	
	
	
	 5
	

	Fire
	29
	27
	2
	2
	 28
	11

	                                  Village Police
	10
	4
	
	
	10
	

	Town Deputies
	
	
	
	
	
	

	EMS
	37
	16
	3
	3
	34
	11

	Village Administrator
	1
	0
	0
	0
	 1
	0

	Town Clerk
	0
	0
	0
	0
	0
	0

	Total Required
	
	
	
	
	
	

	Town Elected Officials
	5
	1
	1
	1
	5
	1

	Town Public Works
	4
	1
	1
	0
	6
	1

	Emergency Government Committee
	4
	
	
	
	
	2

	Village Elected Officials
	7
	1
	1
	1
	7
	1

	Village Public Works
	5
	
	
	
	
	

	Fire
	37
	
	
	
	
	

	Police
	12
	
	
	
	
	

	EMS
	42
	16
	2
	1
	42
	11

	Village Administrator
	1
	1
	1
	0
	1
	1

	Town Clerk
	1
	1
	1
	1
	1
	1


Clerks need #300 & 400  

Functional Responsibility Matrix										2.b

 
















































Section 3. Equipment
3.a
Cottage Grove Fire Department 
October 1, 2014

The following is an apparatus list of the Cottage Grove Fire Department.

2008 Pierce Pumper 1,500 gpm pump, 1,000 gal. water tank

2003 E-One 95 ft. Aerial Platform 1,750 gpm pump, 300 gal. water tank

1997 Custom/Peterbilt Pumper 1,500 gpm, 990 gal. water tank

1998 Custom/Peterbuilt Heavy Rescue

1997 Custom/Peterbilt Tender 3,650 gal. tank

1998 Custom/Peterbilt Tender 2,100 gal. tank

1997 Ford Brush Truck



Bruce A. Boxrucker
Chief, C.G.F.D.



 













Town Public Works  											3.b

In pdf format – can’t copy









































Village Public Works											3.c

In pdf format – can’t copy









































4. Evacuation Procedures, Shelters & Transportation
 
                                                                                   DRAFT

Depending on the extent of an emergency the Emergency Management Director, with the aid of the Incident Commander, will determine if evacuation procedures are required or if ‘shelter-in-place’ is needed. The Director and Incident Commander will determine the approximate number of people to be evacuated.

The Director will contact DCEM who will reach out to the American Red Cross to designate shelter locations. Currently designated as ARC shelters are Taylor Prairie, Cottage Grove and Glacial Drumlin Schools (see list of ARC shelters in Appendix Section 4, page ___).

The Director will ask DCEM to help with any transportation needed (see Appendix Section 1j, page___  for contact information). 

  





 






















Section 5. Shelter-in-Place Procedures
 
                                                                                                                        DRAFT

Depending on the extent of an emergency the Emergency Management Director, with the aid of the Incident Commander will determine if ‘shelter-in-place’ is the best option for the type of emergency. 

If the Director needs help in notifying residents to stay in their homes/schools/workplace, DCEM will be notified. Reverse 9-1-1 can be used, along with getting information to the various media resources.

If the Emergency Services Building is to be used as a shelter-in-place facility, especially in extreme heat/cold, the EMS Director and Fire Chief will be notified for access purposes. Under all circumstances someone from either Department or from the Committee will be in attendance at all times. 




























Section 6. Forms











































Section 7. Dane County Reference Materials.

Use dividers between – 5 sections































 
