
VILLAGE OF COTTAGE GROVE                                  NOTICE OF PUBLIC 

MEETING

                                                                  AD HOC

                                                           ARCHITECTURAL

                                                        REVIEW COMMITTEE

Wednesday, January 15, 2020 Village 
Hall
8:00 a.m.                                                                            221 E. Cottage Grove 

Road

Call To Order

Roll Call

Discuss And Consider Minutes From The June 10, 2019 ARC Meeting.

6-10-19 ARC MINUTES.PDF

Discuss And Consider A Request From Greywolf For Approval Of A General Development 
Plan For A Hotel, Located At Parcel #0711-041-2120-1 In The Commerce Park.

CG_HOTEL-GDP_2019-12-20.PDF
MSA_00094071 LANDMARK DR COMFORT SUITES HOTEL REVIEW 12-30-
19.PDF
CSCGWI 12-18-19 SET.PDF
PUD GDP APPLICATION LETTER 12.19.19.PDF
199415 EXISTING CONDITIONS SURVEY.PDF
199415 GENERAL DEVELOPMENT PLAN.PDF

Adjournment

This agenda has been prepared by Staff for use at the meeting as listed above.  Any item on the agenda is subject to 

final action.  Notice:  Persons needing special accommodations should call 608 -839-4704 at least 24 hours prior to the 

meeting.  It is possible that members of and possibly a quorum of members of other governmental bodies may be in 

attendance at the above stated meeting to gather information; no action will be taken by any governmental body at the 

above-stated meeting other than the governmental body specifically referred to above in this notice.
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http://www.vi.cottagegrove.wi.gov/e0b5787f-0c43-4f94-8f2c-46691b36d2f0


 

 

AD HOC 

ARCHITECTURAL 

REVIEW COMMITTEE 

 
June 10, 2019 

MINUTES 
 

1.) Call to order. President John Williams called the meeting to order at 8:01 a.m. 

 

2.) Roll call. Present were: John Williams, Melissa Ratcliff, Jim Knudtson and Mike Elder. 

Mike Hackel was absent and excused.  Also, in attendance were: Director of Planning 

and Development Erin Ruth, Village Clerk Lisa Kalata and Kyle Adams from 

Ruedebusch. 

 

3.) Discuss and consider minutes from the April 4, 2019 ARC meeting. 

Motion by Knudtson to approve the April 4, 2019 ARC minutes, seconded by Elder.  

Motion carried with a voice vote of 3-0-1 with Ratcliff abstaining. 
 

4.)       Discuss and Consider application from Madison Window Cleaning for approval of a 

 site plan for an office/light industrial building located on the eastern 2 acres of Lot 

 11 in the Cottage Grove Commerce Park. 

 Tanya Weger from Madison Window Cleaning opened with excitement to be relocating 

 to Commerce Park.  They have outgrown their current location and would like to expand 

 in the Village, they have been in business for 90 years. The building would be 12,000 

 square feet with office and warehouse.  They are looking to complete this project quickly 

 as they have a short timeline to be out of their current location.  Ruth explained the staff 

 report and the conditions in the report.  Williams asked about the amount of trucks they 

 have and what time they are leaving the building, which was around 8:00 a.m. and they 

 currently have 10 trucks.  Knudtson asked about what types of deliveries they get, which 

 was minimal but mostly would be FedEx or UPS and delivered to front door. Nate 

 Graney from 1848 Construction was present to explain the types of materials that would 

 be used and provided samples of the products.  They are high-quality products that are 

 shown in the renderings.  Motion by Knudtson to approve with conditions in the staff 

 report, seconded by Elder.  Motion carried with a voice vote of 4-0-0.   

   

5.) Adjournment. 

Motion by Knudtson adjourn at 8:28 a.m., seconded by Elder.  Motion carried with a   

voice vote of 4-0-0. 

 

Lisa Kalata, Clerk  

Village of Cottage Grove 

Approved:  
These minutes represent the general subject matter discussed in this meeting but do not reflect a verbatim documentation of the 

subjects and conversations that took place. 



 

 
Meeting Date: January 8, 2020 

 
 
 

 

PLANNING STAFF REPORT  
 
MEMO DATE: December 20, 2019 
MTG. DATE: JANUARY 8, 2020 
   
TO:  Village of Cottage Grove Plan Commission 
   
CC:  Village of Cottage Grove Board of Trustees 

Matt Giese – Village Administrator 
  Lisa Kalata – Village Clerk 
  Lee Boushea – Village Attorney 
  Kevin Lord – Village Engineer 
FROM:  Erin Ruth, AICP – Village Planning Director 
 
RE:  Comfort Suites Hotel – General Development Plan 
 
 
 
BACKGROUND 
 
Property Owner: Badger Hotel Group/Greywolf Partners 
 
Location:   Parcel #0711-041-2120-1 on Landmark Dr.  
 
Area: approx. 57,000 sq. ft.  
 
Agent:    Todd Rizzo – Greywolf Partners 
 
Existing Zoning:  Planned Office 
  
Proposed Zoning:  Planned Unit Development 
 
Future Land Use Plan:  Planned Business 
    
 
 
OVERVIEW 
 
The applicant is seeking approval of a Planned Unit Development for a five-story, 82 room 
hotel totaling approximately 57,000 sq. ft. The hotel will be branded as a Comfort Suites, 
which is a CHOICE Hotels brand. Amenities in the building will include an indoor pool, fitness 
room, meeting room, breakfast area, and an outdoor space. 
 

mailto:ERuth@village.cottage-grove.wi.us
mailto:ERuth@village.cottage-grove.wi.us
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The scale of the project does not comply with the current PO, Planned Office zoning. 
Therefore, the applicant is seeking approval as a Planned Unit Development (PUD) to allow 
several exceptions to the base zoning. 
 
A PUD has a two-step approval process. At the January meeting, the Plan Commission will 
review the first step, the General Development Plan (GDP). 
 
 
LOCATION MAP 

 

 
 
 
 
COMPREHENSIVE PLAN CONSISTENCY 
 
Per the Planned Business description in the Land Use Chapter, “the northern and western 
edges of the (Commerce) Park, with their visual exposure to I-94 and CTH N, are improved 
for Planned Business development which may consist of retail, high quality office, and 
supporting land uses such as quality restaurants, lodging facilities, and financial institutions.” 
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In addition, several Planned Business policies are relevant to this project. Policy #1 states that 
“the Planned Business uses around the interchange of I-94 and CTH N will serve as a 
“gateway” into the Village from other locations inside and outside of the region and reflect 
the image of the Village to passers-by. Due to the location, particular attention should be 
given to ensuring that development is of a high aesthetic quality.” 
 
Policy #7 states “encourage Planned Business development that occurs along major 
transportation corridors (e.g. Interstate 94 and CTH N, CTH BB) to contribute toward 
establishing and enhancing a positive image for the Village. The developments that are built 
along these corridors and surrounding interchange areas are highly visible to residents and 
visitors, and can help establish an attractive image for the Village.” 
 
The proposed project complies with the design guidelines in polices #9 and #10 for the 
Planned Business district. 
 
The Economic Development chapter of the Comprehensive Plan includes a survey of local 
business owners. Approximately 80% of respondents felt that a hotel and a meeting/event 
space would provide a major or minor improvement to the Cottage Grove business community. 
No respondents felt such facilities would detract from the business community. 
 
The chapter also includes a resident survey. In that survey, approximately 70% of 
respondents were at least mildly interested in adding a hotel to the Village, which was one of 
the highest scores among the businesses listed. 
 
The Economic Development chapter also includes a matrix indicating the desirability of various 
industry types in different areas within the Village. The matrix indicates that accommodations 
and food service are appropriate and desirable within the Commerce Park. 
 
In the opinion of staff, the proposed project is consistent with the Village’s Comprehensive 
Plan. 
 
 
ZONING ORDINANCE CONSISTENCY 
 
The subject property is currently zoned Planned Office. The applicant is requesting that the 
property be rezoned to a Planned Unit Development to accommodate features of the project 
that do not fit within the base zoning category. 
 
Requested exceptions 
 
The requested exceptions are as follows: 
 
 The proposed building is 5 stories, while the PO zoning allows a maximum of 4. 
 The proposed building is approximately 64 feet tall, while the PO zoning allows a 

maximum of 45 feet. 
 The proposed landscape ratio for the property is 14.4%, while the minimum in the PO 

district is 25%. 



 

 
 

Village of Cottage Grove -4- Meeting date: January 8, 2020 
   
 

 
 

 The floor area ratio of the proposed project is 1.0, while the maximum allowed in the PO 
district is 0.3. 

 The proposed project has a 0-foot side setback on the north side of the property, while 
the minimum side setback in the PO district is 10 feet. 

 The proposed project has a 0-foot street paved surface setback, while the minimum street 
paved surface setback in the PO district is 10 feet. 

 
Parking 
 
325-49(H)(11)(b) requires one parking space per room plus one space for each employee on 
the largest shift.  
 
Therefore the 98 available parking spaces can accommodate the 82 rooms and up to 16 
employees without making use of the spaces at the adjacent Greywolf building to the north. 
 
 
STAFF RECOMMENDATIONS  
 
Staff recommends that the General Development Plan be APPROVED WITH CONDITIONS, 
with the conditions as follows: 
 

1. The sidewalk on Landmark Drive should be a minimum 6’ width to maintain adequate 
clear space around the overhang of parked cars or implement wheel stops to prevent 
overhang. 

2. Provide exterior material samples at meetings for review of the Precise 
Implementation Plan. 



 

 

 

Village of Cottage Grove, WI 
 

 
 

PROJECT REVIEW 
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PROJECT REVIEW | COMFORT SUITES HOTEL 

ENGINEERING REVIEWER: 

Kevin Lord, P.E. 

Phone:  (608) 242-7779 

klord@msa-ps.com 

 

DATE: 

December 30, 2019 

 

 

 

 

 

REVIEW COMMENTS 

MSA has reviewed the Concept Plans submitted December 20, 2019 for the proposed Comfort Suites 

Hotel along Landmark Drive.   

 

INCLUDED 

1. General Development Plan 

2. Various building elevations 

 

MSA will review the drainage and site civil for the project following the submittal. 

 

General Development Plan 

1. The sidewalk adjoining parking lots where curb and gutter is not shown should be raised 

sidewalk. 

2. Tree locations should be revised based on the location of the sanitary sewer line and cleanouts 

shown on the existing survey. 

3. Verify that one-half the area of the trash enclosure is sufficient for the site in the case the 

properties become independently owned in the future. 

4. The north side of the hotel should be reviewed.  Concrete patio is planned and fenced on the 

property on the north side of the building which is on land owned by the other property and will 

limit the use of that land by the northerly property owner.  A property line adjustment or 

permanent easement should be attained for the patio use to avoid concerns if properties are 

sold in the future. 

5. The concrete patio’s are overtop existing storm sewer and a sanitary clean out.  Access 

structures and drains will need to be maintained.  Existing brick columns for the Pergola 

Overhang exist within the proposed concrete patio area.   

 

Proposed Comfort Suites Hotel: Greywolf 



































PROPOSED HOTEL
BUILDING

PROPOSED SURFACE PARKING

L
A
N
D
M
A
R
K
 D

R
.

N

COMFORT SUITES HOTEL GENERAL DEVELOPMENT PLAN
COTTAGE GROVE, WI DATE 12.19.2019
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